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Staff Summary Report lr Tempe

Council Meeting Date: 11/20/2008 Agenda Item Number:

SUBJECT: Request approval of a resolution to renew the Intergovernmental Agreement (IGA)
between the City of Tempe and Tempe Elementary School District No. 3 (TSD3) which
details the agreed respective responsibilities of the School Resource Officer grant
prograni.

DOCUMENT NAME: 20081120pdsj01 POLICE DEPARTMENT ADMINISTRATION (0606-02)
Resolution No. 2008.101
SUPPORTING DOCS: Yes.
COMMENTS: The Tempe Elementary School District No. 3 (TSD3) has received grant funding for four
temporary officers (10 months), who work specifically in the schools as School Resource
Officers. This IGA for the current school year (2008/2009) is renewable for a term of four
years. As with previous years, it outlines the duties of the officers, the City and the
District as per the grant requirements.
PREPARED BY: Shannon Johnson, Management Assistant 11 EXT. 2023
REVIEWED BY: Paul Bentley, Fiscal & Research Administrator EXT. 6204
LEGAL REVIEW BY: Bill Amato, Police Legal Advisor EXT. 8610
DEPARTMENT APPROVAL: Tom Ryff, Chief of Police EXT. 8610
FISCAL NOTE: The TSD3 applied for and was awarded $321,379.00 (see exhibit C on the last page of the
supporting document) in grant funding. As noted on the second page of the supporting
document, TSD3 will reimburse the Tempe Police Department for the School Resource
Officers from the grant funding.
RECOMMENDATION: Approve and sign the IGA.
ADDITIONAL INFO: School Resource Officers provide law-related education that promotes a safe environment

and good citizenship. These officers also deal with any law enforcement related activities
which occur on campus.



RESOLUTION NO. 2008.101

A RESOLUTION OF THE CITY COUNCIL OF THE CITY
OF TEMPE, ARIZONA, APPROVING THE RENEWAL OF
THE INTERGOVERNMENTAL AGREEMENT BETWEEN
TEMPE ELEMENTARY SCHOOL DISTRICT NO. 3 (TSD3)
AND THE CITY OF TEMPE FOR SCHOOL RESOURCE
OFFICERS, AND AUTHORIZING THE CHIEF OF POLICE
OR HIS DESIGNEE TO ACT AS AGENT OF THE CITY OF
TEMPE FOR ALL NEGOTIATIONS AND NECESSARY
INSTRUMENTS.

WHEREAS, the City of Tempe, at the recommendation of the Police Department, will
approve renewal of the intergovernmental agreement between TSD3 and the City of Tempe for
School Resource Officers for a period of four years; and

WEHEREAS, this project is for the benefit of all citizens of Tempe; and

WHEREAS, the project is compatible with the laws of the United States of America,
Arizona and the City of Tempe.

NOW, THEREFORE, BE IT RESOLVED THAT THE CITY COUNCIL OF THE CITY
OF TEMPE, ARIZONA, HEREBY:

1. Grants approval of the Intergovernmental Agreement between TSD3 and the City of
Tempe for School Resource Officers; and

2. Gives authority to the Tempe Chief of Police or his designee, to act as agent of the City
of Tempe to conduct all negotiations, execute and submit all documents, including but
not limited to applications, agreements, amendments, billing statements, and any other
necessary or desirable instruments in connection with such funding.

PASSED, ADOPTED, AND APPROVED BY THE CITY COUNCIL OF THE CITY OF
TEMPE, ARIZONA, this day of , 2008,

Hugh Hallman, MAYOR
ATTEST:

Jan Hort, City Clerk

APPROVED AS TO FORM:

Andrew Ching, City Attorney



INTERGOVERNMENTAL AGREEMENT

Tempe Elementary School District No. 3
and
City of Tempe
This Agreement is made on the date written below by and between the Tempe
Elementary School District No. 3 of Maricopa County (“District”), Arizona, and the City

of Tempe, an Arizona municipal corporation, acting through its Police Department
(“Department™).

RECITALS

A. The District enrolls students in and adjacent to the city of Tempe and is
committed by law and policy to offering a safe environment for these students, the
employees of the District and its guests.

B. The Department is the local law enforcement agency with jurisdiction within the
city limits of the City of Tempe, which offers public safety services to the citizens
of the City of Tempe and is the District’s designated law enforcement unit at
various campuses, pursuant to the Family Educational Rights and Privacy Act.

C. The District and the Department want to be able to share information promptly
between designated representatives of each agency for public safety purposes, to
reduce crime in the City of Tempe and at the schools of the District, and to
provide a safe working and learning environment for the students and employees
of the District.

D. The District is a recipient of a2 School Safety Grant Award (“Grant™) for the fiscal
year 2008 -2009 to fund School Resource Officers to work in the District. The
District and the Department want to work together to provide School Resource
Officers (SRO) in compliance with the Grant.

E. The District is authorized to enter into this Intergovernmental Agreement pursuant
to A.R.S. §§ 15-141, 15-341 and 15-342. The Department is authorized to enter
into this Agreement pursuant to A.R.S. § 9-240(B)12. Both parties are authorized
to enter into Intergovernmental Agreements pursuant to A.R.S. § 11-952.

NOW, THEREFORE, in consideration of the promises and mutual covenants contained
in this Agreement, the parties agree as follows:

1. 'The Purpose.

The purpose of this Agreement is to be able to share information prom
between designated representatives of each agency for public safety




reduce crime in the City of Tempe and at the schools of the District, and to
provide a safe working and learning environment for the students and employees
of the District.

Duiies of Law Enforcement Unit.

As sworn law enforcement officers for the State of Arizona, the Department
agrees to enforce any local, state or federal law, or refer to appropriate authorities
a matter for enforcement of any local, state or federallaw against any individual
or organization other than the District itself. In carrying out these responsibilities,
the Department, through its SROs, agrees to:

2.1 Employ full time, temporary police officers to function as SROs in the
Juvenile Unit of the Criminal Investigations Bureau.

2.2 To require that each SRO fulfill all of the job responsibilities and dufies as
set forth in the Memorandum which each SRO signs with fhe Department
that is consistent with the roles and responsibilities established by the
Schoo! Safety Program Guidance Manual. See Exhibits A and B, Form
of Memorandum and Guidance Manual.

Duties of the District
The District agrees to:

3.1 Not interfere with the duties of the SRO as a sworn law enforcement
officer.

3.2  Provide buildings, facilities and related equipment, i.e. telephone, desk,
chair, filing cabinet, up-to-date computer, and printer necessary for
program implementation and to maintain privacy. Equipment provided to
the SROs by the District shall remain the property of the District.

33  Send SROs annually to law-related education training and provide for all
related travel expenses as provided in the Grant.

3.4  Pay the Department from Grant funds received for the SROs within thirty
(30) days of receipt of the invoice from the Department and the existence
of this Agreement, fully executed, that authorizes such payment. For the
2008 - 2009 Grant year, the Grant funds for payment will be consistent
with the Grant award as set forth in the School Safety Budget Site
Breakout for each site, attached hereto as Exhibit C, and incorporated
herein by reference. Late fees shall not be paid from School Safety Grant
funds.




3.5

Provide a complete copy of the Grant application and award to each SRO
by July 31* or as soon as the officer begins service at each site.

Agency Cooperation and Shared Information

4.1

4.2

4.3

4.4

The District and the Department agree to follow and implement the School
Safety Program as set forth in the Guidance Manual which is incorporated
into this Agreement by this reference in its entirety. (Exhibit “B”).

SROs and District administrators shall have a mutually prepared written
document describing the general chain of command and channels of
communication. The parties will develop procedures for ongoing
meetings and will, at Jeast semi-annually, review the working relationship
and recommend changes if warranted.

Neither party may release any information from the other, without
permission of the other, except to parents, juvenile court officials, other
juvenile enforcement officials, or others to the extent permitted or required
by law. Such releases must be in compliance with State laws, Arizona
Criminal Justice Information System rules, and both the District’s and the
Department’s internal policies and procedures.

Rach party agrees that it shall be liable for the acts, errots or omissions of
its employees in discharging its obligations under this Agreement.

Miscellaneous.

5.1

5.2
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The term of this Agreement is for a four (4) year period commencing on
July 1, 2008 and terminating on June 30, 2012. (Thereafter, the Agreement
may be extended annually upon terms and conditions mutually agreed
upon between the parties.) Either party may terminate this Agreement
during its term upon notice to the other party ninety (90) days prior of its
intention to terminate.

This Agreement shall terminate automatically in the event funding is no
longer available from Grant funds for the program described in the
Agreement.

This Agreement contains the entire understanding between the parties with
respect to the subjects hereof and supersedes all prior negotiations and
agreements. This Agreement may be amended only by an instrument in
writing signed by the parties. The waiver of any breach of this Agreement
shall not be deemed to amend this Agreement and shall not constitute
waiver of any other subsequent breach. Headings are for convenience and
shall not affect interpretation. This Agreement may be executed in
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5.5

counterparts, and which together constitute a single instrument. This
Agreement shall be recorded with the Maricopa County Recorder pursuant
to AR.S. § 11-952{g) upon its execution.

The pames agree that this Agreement may be cancelled for conflict of
interest in accordance with A R.S. § 38-511.

Unless otherwise specified herein, any notice or other communication
required or permitted to be given under this Agreement shall be in writing
and sent to the address given below for the party to be notified, or to such
other address, notice of which is given in compliance with this section:

If to the Department: If to the District:

City Manager Superintendent

City of Tempe Tempe Elementary School District No. 3
31 E. 5 Street 3205 S. Rural Rd.

Tempe, AZ 85281 Tempe, AZ. 85282

5.6

5.7
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The parties to this Agreement shall comply with all applicable provisions
of state and federal non-discrimination laws and regulations including, but
not limited to, State Executive Order No. 99-A, which mandates that all
persons, regardless of race, religion, sex, age, national origin or political
affiliation shall have equal access to employment opportunities and all
other federal and state employment and educational opportunity laws,
rules and regulations, including the Americans with Disabilities Act.
Neither party shall engage in any form of illegal discrimination with
respect to applications for employment or student status or employees or
students.

Each party represents and warrants that it has full power and authority to
enter into this Agreement and perform its obligations hereunder and has
taken all required acts or actions necessary to authorize the same.

In the event that a court of competent jurisdiction shall hold any part or
provision of the Agreement void or of no effect, the remaining provisions
of this Agreement shall remain in full force and effect, to the extent that
the continued enforcement of such remaining terms shall continue to
reflect substantially the intent of the parties hereto,




IN WITNESS WHEREOF, the parties have caused this Agreement to be executed as of
the day and year written.

City of Tempe Tempe Elementary School District
Hugh Hallman, Mayor Date ovemmg@?»oard President  Date

Approved as to form, and determination that the Agreement is in proper form and is
within the powers and authorities granted under the laws of the State of their respective

public agencies.
Wﬂ( Da’ceq’ i "()g/

Andrew B. Ching, Attorney for the City anis Mernli Attorney for the
District




Memorandum

Criminal Investigations Bureau
Juvenile Unit

To:

From: Sergeant Sharon Gage

Effective Dates: 07/28/08 - 05/29/09

The Tempe Police Department has elected to employ a Temporary Police Officer to
function as a School Resource Officer in the Juvenile Unit-of the Criminal
Investigations Bureau. You have been selected to fill this’ poszt_x__ . This memorandum
outlines the terms and responsibilities of your assignment.

Duration of Employment:

In accordance with the provision of the City of Tempe Personnel Rules Rule 1.104, the
duration of this position will be ten (10) months beginning on July 28th, 2008 and ending
May 29th, 2009, contingent upon satisfactory performance and continued grant funding.
You may be eligible for rehire at the conclusion of the term of this Memorandum of
Understanding, but may be required to re-apply for this position at that time. Should it be
required, the application and rehire process will be in accordance with the personnel rules
and procedures in place at that time. In either event, if you are rehired a new
Memorandum of Understanding must be executed.

Assignment:

You will be assigned to the Juvenile Unit, in the Criminal Investigations Bureau. Your
cost center will be 2212, unless otherwise assigned.

Job Responsibilifies:
7]

You will function as a temporary Tempe Police employee and will be subject to all of
the policies, procedures, rules and regulations applicable to employees in the police
officer job classification. In the event of a conflict between the rules and regulations
applicable to employees in the police officer classification, this Memorandum of
Understanding shall apply to the conflicting issue. Additionally, you must remain current
in required training and maintain an acceptable level of job performance.




Scope of duties:

You will perform the following types of duties. The duties will be performed with the
degree of care and professionalism that is expected of a Tempe Police Officer under
similar circumstances. This is not an exhaustive list of responsibilities.

s Provide a law enforcement presence and response on campus

» Take enforcement action as needed and/or required

s Provide required hours of Law Related Education as per The School Safety
Program

¢ Conduct investigations involving juvenile offenders
Conduct investigations as assigned
Assist field officers in juvenile cases and maintaining liaison with other agencies
and organizations involved in juvenile matters

¢ Provide a visible deterrence to crime while presenting a positive impression of a

law enforcement officer

Act as a resource with respect to delinquency prevention

Provide guidance on ethical issues in one on one and in classroom settings

Establish liaison with school administrators, staff, students and parents

In a law enforcement capacity participate in campus activities, student

organizations, and athletic events when feasible and/or as directed by your

immediate supervisor or designee

o Maintain tracking and/or logging system of statistical information as required by
your supervisor

¢ Attend and provide testimony in court and related proceedings
Successfully complete training to maintain Arizona POST certification and other
departmental mandated training

e Successfully complete training to maintain compliance with Arizona School
Safety Grant requirements

o Other law enforcement related duties as assigned by immediate supervisor or
designee

¢ o o @

Supervisor:

Unless otherwise assigned, your supervisor will be the sergeant over the juvenile unit,
which is currently Sergeant Sharon Gage.

Attendance:

It is critical that officers assigned to specific schools be available for events that may
occur on their campuses. This is especially important for those schools that have
obtained grant funding for the positions. With that in mind, it is expected that when
school is in session, you will be at work. As you become aware of events where this is
not possible, your immediate supervisor or designee must be notified. Generally




speaking on days when school is not in session, you will not be working. Exceptions to
this may be made by your supervisor.

Compensation:

During the duration of this Memorandum of Understanding your rate of pay will be
equivalent to the top of the Police Officer Pay (Job Code 3200) Range (27A) currently
$35.096 per hour. This will adjust in accordance with the most current topped out rate of
pay negotiated with the Tempe Officers Association M.O.U, as well as any market
adjustments performed by the City of Tempe. As a temporary employee, normal
vacation, sick and holiday leave, and premium pay for hours worked during the evening
or nighttime hours and/or holidays do not accrue or apply.

You will be compensated for time worked. Your normal regular hours will be five (5)
consecutive shifts of eight (8) hours in a seven (7) calendar day workweek. These five (5}
consecutive shifts will be preceded and followed by two (2) non-work days. The eight (8)
duty hours per shift shall be consecutive. Any additional time worked beyond the eight
(8) hour shift will be compensated with compensatory time. Those who perform work in
excess of their regular work schedules within their work period shall be compensated in
time at the rate of one and one-half (1.5) times the amount of actual excess time worked.
Any time worked over your (8) hour shift must receive prior approval from a Criminal
Investigations Supervisor. Any deviation from this must be approved by your immediate
supervisor. No “over-time”, additional salary, will be paid unless approved and
coordinated through the Tempe Police Off-Duty Work Coordinator.

Your compensatory time can be used to cover voids, in time worked, created by illness,
school breaks, and/or vacations. At no time will you accrue and hold more than 85 hours
of compensatory time. Compensatory time cannot be used to receive monetary
compensation. You are strongly encouraged to plan and-takeany personal time off in
conjunction with the planned breaks of the school to which you ate assigned. All
compensatory time should be used prior to the end of the contract vear. Na cash
payment will be made for any unused compensatory thme; i

Overtime Calculations: All overtime will be caleulated and compensated in
compensatory time. All calculations will be made to the nearest quarter of an hour, in
accordance with federal labor laws. For example, if an employee worked eight (8)
minutes overtime, it would be rounded to the nearest quarter of an hour, and the
employee would be compensated for fifteen (15) minutes overtime. Time under eight (8)
minotes is considered de minimus (minor or trivial) and is not subject to overtime
compensation.

Stipend:

In addition to base salary, you are eligible to receive a $500.00 a month stipend to cover
costs associated with health care and other similar needs. This stipend does not constitute
eligibility for, or enrollment in, any City of Tempe provided benefits programs.




Work Hours:

Your work schedule will be set by your supervisor o meet the needs of the School
Resource Officer Program and the Juvenile Unit and may vary. You will be scheduled to
work no more than 40 hours each week on a regular basis. Any work beyond 40 hours
per week must be approved in advance by your supervisor.

Uniform Requirements:

In order o be a more effective visible criminal deterrent on campus to both students,
parents and visitors on campus, this position will require you to be in a full uniform the
first two weeks and the last two weeks of school. Thereafter you will be required fo wear
your uniform four out of the five consecutive days worked. You may choose which day
you wear business attire. You will be required to wear a Class B or C uniform during this
time, and while working at special events. The Tempe Police Department will provide
you with the necessary equipment and uniforms for this purpose. Any deviations of this
requirement must be approved by your immediate supervisor.

While wearing business attire you must wear an authorized duty weapon, your badge,
handcuffs, police radio, and 2 less lethal alternative, such as mace or taser.

All equipment provided to you remains the property of the Tempe Police Department.
Vehicle usage:

You will have a vehicle available for your use while at work. This vehicle will not be a
“take home” vehicle. Limited exceptions to this may occur with supervisor approval.
Off Duty Employment:

Based upon the Department’s need you are not approved to work off-duty employment.

1. If an unusual circumstance arises or a department need dictates you may sign-up
for an off-duty job, however it must be approved by the CIB Lieutenant as an
exception to this rule.

2. If your school is having a scheduled event requiring off-duty or they have asked
you to work an event prior to you signing up for an off-duty job indicated above; your
primary obligation is to the school. If there is any conflict, approval to work the off-
duty must be approved through your supervisor.




Outside employment (including coaching) must be approved through the chain of
command as established in General Order 11.102.

Temporary Employee Status:

This position is a temporary, "employment-at-will" position with the City of Tempe.
Temporary positions are unclassified and are exempt from the Merit System. There are
no fringe benefits provided, apart from what is described in the compensation portion of
this memorandum of understanding, As a temporary employee your employment may be
terminated at any time without cause or notice.

As a temporary employee of the City of Tempe you will work for an Arizona State
Retirement System (ASRS) employer. If you work for a total of 20 or more hours per
week you will be required 1o contribute a percentage of your pay to the ASRS.

Although your initial position will be as a School Resource Officer within the Juvenile
Unit this may change based upon the needs of the department.

You may resign from this position with written notice given at least 14 days prior to the
effective date of your anticipated resignation.

AGREEMENT OF UNDERSTANDING

I hereby affirm that | am aware that my position as a Temporary School
Resource Officer is funded in whole or in part through a grant available to the
City of Tempe and/or a Contract with a School District and that my continued
employment is not guaranteed should the grant become eliminated, or the
contract with a school district be voided, regardless of my employment status and
without regard to seniority. As such, | will not be entitled to the provisions of the
City Personnel Rules and Regulations or the Tempe Police Officers Association
Memorandum of Understanding relating to lay-off.

Tnitial

I have read, understand and agree with the provisions of this Memorandum of
Understanding

Name Date




For the Tempe Police Department:

Sharon Gage, Sergeant Date
Vince Boerbon, Lieutenant Dale
John Rush, Assistant Chief of Police Date




To:

From:

Date:

Memorandum

Criminal Investigations Bureau
Juvenile Unit

SRO

Sergeant Sharon Gage

07/17/08

Based upon the Department’s need you are approved to work off-duty posted on the Off-
Duty Board, without obligation to work New Years Eve, under the following conditions:

1. You may only sign-up for “vendor reimbursed” off-duty jobs (which will include ASU
football games), any overtime that is within 72 hours of the event being scheduled to
take place, or that has been approved as an exception to the rule by the Off-Duty
Coordinator or your supervisor.

2. You must be paid over time for the job, - No compensation Time,

3. This change fo the MOU is specific for this, 2008/09, schoof year. This Addendum
automatically cancels 05/30/2009. This privilege may be changed or revoked at any time
hased upon the needs of the department.

4. It cannot interfere with your obligation of fime or duty at your school,

5. The department's other normal over time rules apply. See G.0. 11.101.C

8. If your school is having a scheduled event requiring off-duty or they have asked you to
work an event prior to you signing up for an off-duty job; your primary obligation is to the

school. If there is any conflict, approval to work the off-duty must be approved through
your supervisor.

I have read, understand and agree wiih the provisions of this Addendum to the
Memorandum of Understanding

Name

Date

For the Tempe Police Department:

Sharon Gage, Sergeant Date
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INTRODUCTION

The School Safety Program was established by ARS [5-154 in 1994 for the purpose of placing
School Resource Officers (SRO) and Juvenile Probation Officers {JPQ) on school grounds to
contribute to safe school environments that are conducive to teaching and learning. Through
comprehensive prevention and intervention approaches, School Safety I funded officers
maintain a visible presence on campus; deter delinquent and: _wo ent’ behaw rs, Serve as an
available resource to the school community; and provide students an staff with Law-Related
Education instruction and training. Officers develop positive if ractx 6 rela tionships with the
students, the staff, and the community that they serve. This proactive,ipre
is cultivated through collabofative working partnerships between officers, school administration,
teachers, and police and juvenile probation departments.

The Arizona Depar’tment of Education is pleased to provide the School Safety Program Guidance
Manual, The manual is intended for use by all those involved in the program. It was developed
through the efforts of the Working Group, a subcommittee of the School Safety Oversight
Committee. Members represented rural and urban stakeholders in the program: site
administrators, school resource officers, juvenile probation officers, law-enforcement agencies,
juvenile probation departments, the School Safety Oversight Committee, the Arizona Department
of Education, and the Arizona Foundation for Legal Services and Education. The Working
Group mission:

Through applied experience and expertise, the School Safety Program: Workifig Group w:lg
identify and recommend policies and procedures to foster positive working relationships an
safer school environments.

The School Safety Program Guidance Manual is intended to provide information on the intent of
the grant, the responsm:hues of all parties, requirements for grant compliance, assistance with
administrative issues, and the elements of an effective School Safety Program.

For clarification on issues, or to provide feedback on the content, contact the School Safety
Program Administrator at (602) 542-8728. The guidance manual is a living document that will
go through change as needed to meet the needs of the program. The Working Group will
continue to meet to revise the manual as needed; therefore comments from those using the
manual are appreciated.

The Schoo! Safety Oversight Committee wishes 10 express its appreciation for the time and effort
of those who serve on the Working Group.




SCHOOL SAFETY PROGRAM
GOALS AND OBJECTIVES

Goal | The School Safety Program contributes to an orderly, purposeful atmosphere, which
promotes the feeling of safety conducive to teaching and learning.

Objective 1: Staff feels that the school is safe, and administration supports and monitors
the consistency of actions/strategies/policies that will improve or maintain that feeling of
safety.

Objective 2:  Students fee that the school is safe. They feel free from the threat of
physical harm and verbal abuse. They feel they have an adult to go to with their safety
concerns, and they feel their concerns are taken seriously and addressed.

Objective 3:  Staff and students have a positive view of the SRO/JPO.

Goal 2 To teach Law-Related Education that promotes a safe, orderly environment, and
good citizenship.

Objective 1: The School Safety Oversight Committee ensures the continuous review and
provision of instructional materials that promote a safe, orderly environment, and good
citizenship.

Objective 2: Officers conduct 180 hours of Law-Related Education instruction per year.

Objective 3: Officers annually atiend an Oversight Committee approved Law-Related
Education academy/class to enhance their classroom skills and knowledge of appropriate
LRE lessons.




SCHOOL SAFETY PROGRAM OVERVIEW

This page consists of fundamental points and expectations that need to be understood by all
parties involved in the School Safety Program. This overview is not all-inclusive; therefore, the
entire manual should be reviewed, Disputes between schools and agencies ofien arise because
the intent of the grant is either not understood or not followed. Non-compliance can resuit in loss
of funding.

«  Applications are submitted on-line through the grants management section of the Arizona
Department of Educationt web site. The application due date, established in A.R.S. 15-154,
is April 15" each year. Late applications are not accepted.

» A Service Agreement between the school and the police or juvenile probation department
must be developed,

s The school administrator must establish a multidisciplinary School Safety Assessment and
Prevention Team, comprised of the principal, officer, and school prevention/behavior
specialist, and meets quarterly to conduct school needs assessment and develop prevention
programming,.

»  The officer must be present and accessible on the school campus that they are assigned to
by the grant. The grant pays the salary of a 10, 11, or 12 menth, full-time position, at 40
hours per week. Absent an emergency, the SRO/JPO shall not be called away from their
designated school, If the officer is called away for police or juvenile probation business
(not including mandatory training, meetings, or crisis), the district shall not be invoiced for
that time.

¢  The officer must be willing to teach, have positive interactions with students, and serve as
an active member of the school community.

s  Each officer must complete 130 hours of (LRE) instruction per year. The development and
implementation of LRE must be based on a needs assessment. The 180 hour LRE
instruction requirement must include:

= At least 80 hours of LRE classroom instruction to engoing cohort groups of students
o ‘Three to five classrooms, six sessions per classroom within one quarter to
the same group of students
= At least 100 hours of universal LRE instruction
o 60 hours or more of universal LRE classroom instruction
o Upto 20 hours for LRE planning and preparation
a  Upto 20 hours for LRE instruction to school staff and school community

e A teacher must be present in the classroom, at all times, while the officer implements LRE
classroom instruction. LRE best practices suggest that the teacher and the officer co-
present.

«  The officer is required to attend annual training provided for by the Arizona Department of
Education

»  The school principal and agency supervisor must attend the School Safety Program
administrator training on an annual basis. This requirement applies specifically to the
principal when a principal is new to the grant or new to a schoot with the grant. Afier




attending the training once, the principal may send a designee t0 the training in subsequent
years provided the designee is integrally involved with the grant,

The district administrator must attend a School Safety Program Administrator Training

The officer must keep a-weekly activity log that tracks LRE strugtion howrs, teacher and
subject, the topic of each LRE lesson, and the time the officer is off their assigned campus
during their duty hours; regardless of the reason. Refer to requirements on page 19.

The agency supervisor and school administrator must Support, oversee, and review the
officer activity log to ensure fulfillment of grant requirements.

The school administrator must complete an officer performance assessment twice a year.
The assessment must be shared with the officer’s supervisor. Refer to sample form on
page 30.

The agency supervisor and school administrator are responsible for ensuring the officer is
able to meet all grant requirements,

The agency supervisor and school administrator shall meet formally at least once per
semester.

The school administrator, not the officer, is responsible school discipline.

Additional activities shall not overwhelm the officer, jeopardize their ability to meet the
minimum requirements of this grant (e.g. excessive law enforcement/probation activity), or
go against the intent of this program (e.g. disciplinarian, detention monitor, lunch duty, fill-
in for teacher)

This grant does not provide funding for overtime.




EDUCATION STAFF
ROLE IN THE SCHOOL SAFETY PROGRAM

The district administrator, site principal and teachers’ support of the School Safety
Program is vital to the program’s success.

Education staff performs the following duties:

District Level

Supports and communicates the School Safety Program philosophy to all site staff.
Identifies those sites that would benefit and support the School Safety Program.
Understands the School Safety Program requirements.

Attends at least one School Safety Program Administrator Training — this should be
the district administrator with the most direct oversight of the School Safety Program.

Provides for an annual evaluation of the School Safety Program by staff, students,
and parents.

Develops and keeps open communication with local law enforcement.

School Level

Supports and communicates the School Safety Program philosophy to all staff,
students and parents on their campus.

Meets with the officer before the first day of duty to review the Service Agreement,
school operational procedures and specifics of the program on campus.

Introduces the officer to staff and students and integrates officer into the school
community.

The school administrator must establish a multidisciplinary School Safety
Assessment and Prevention Team, comprised of the principal, officer, and school
prevention/behavior specialist, and meets quarterly to conduct school needs
assessment and develop prevention programming.

Utilizes needs assessment data to design clear and appropriate strategies and
activities to support a successful School Safety Program to include:

- Use of law enforcement or juvenile probation expertise and resources, including
strategic placement of officer, for intervention and prevention of potential
crime.

- Use of LRE instruction to students, staff, and the school community. Referto
page 15.

Facilitates collaboration and communication between officer and other school
personnel on school-wide safety strategies such as staff trainings, emergency




Teacher

response planning, needs assessment, Safe and Drug Free Schools (Title IV)
programming.

Provides time at regular staff meetings and trainings for the officer to deliver LRE
instruction relevant to school-wide prevention safety related updates.

Promotes the integration of law-related education into the classrooms and directs
staff development of teachers and officer involved in the delivery of LRE.

Ensures a teacher is present in the elassroom at all times during LRE instruction.

Develops and monitors implementation of the School Safety Program Operational
Plan and meets with the officer on a regular schedule,

Completes an officer performance assessment once per semester and shares the
information with the officer’s supervisor - including discussion of successes and
concerns.

Ensures a suceessfirl partnership with law enforcement or juvenile probation partners
through ongoing proactive and positive communication.

Meets with the officer’s supervisor at least once per semester

Menitors the officer's activity logs to ensure progress is made toward achieving
program requirements.

Attends the School Safety Program administrator training on an annual basis. This
reguirement applies specifically to the principal when a principal is new to the grant
ot new to a school with the grant. After atiending the training once, the principal
may send a designee (o the training in subsequent years provided the designee is
integralty involved with the grant,

Develops a coliaborative relationship with the officer while allowing the officer to
function independently. The officer serves as a resource to the students and staff.

Understands and agrees will all program guidelines.
Participates in the selection process of their officer.

Provides for the annual evaluation of the School Safety Program by staff, students
and parents.

Supports and communicates information about the School Safety Program in their
¢lassrooms to students and parents.

Understands and agrees to the program guidelines.




» Teams with the officer in planning and delivery of law-related education units in their
classroom. A teacher must be present in the classroom at all times during LRE
instruction.

e Cooperates in the annual evaluation of the School Safety Program by stndents and
parents.

Officers may only serve the site(s) specified on the award letter. The officer should only assist
at a school that is not on the program if a crisis occurs. Spreading the officer among schools
weakens the program, as the officer does not have the time to build the relationship with the
students needed for an effective program. An officer providing services at a school not
authorized by the School Safety Oversight Committee may FESHIT @ lOsS Of the grant.




SUPERVISOR OF SCHOOL RESOURCE OFFICER OR
JUVENILE PROBATION OFFICER
ROLE IN THE SCHOOL SAFETY PROGRAM

The supervisor’s support of the School Safety Program is vital to the success of the
program.

The supervisor performs the following duties:

e Communicates to staff, and carries out the philosophy and goal of the School
Safety Program.

o  Attends the School Safety Program Administrator Training, annually.

e Provides written information on the philosophy and operation of the School
Safety Program to appropriate supervisory/management personnel.

e FEnsures the SRO/MIPO officer is able to meet all grant requirements.
s Conducts on-going visits to sites under their supervision.

«  Atiempts to observe established, successful School Safety Programs outside their
supervision.

e Plays a key role in the development, review, and revision of the Service
Agreement.

o Ensures the officer keeps an activity log that tracks LRE instruction hours,
teacher and subject, the topic of each LRE lesson, and the time the officer is off
their assigned campus during their duty hours, regardless of the reason. Refer to
instructions on page 19,

¢ Amends or supplements evaluation forms to include performance criteria specific
to the school officer’s role.

s Accepts officer assessment forms completed by the school administrator and
meets to discuss successes and concerns.

e Motivates officer and provides positive reinforcement.
¢ Recognizes the importance and value of the School Safety Program position.

s Meets with the school administrator at least once per semester.

It may be necessary to request the assistance of the SRO/TPO e.g. a community
situation/problem, traffic accident. When the officer is off campus, on business that does not
pertain te the school, those hours should be prorated and not paid for by the school. The
invoice from the department should reflect only hours the officer actually was invelved in
school business.




LEGISLATIVE OVERSIGHT COMMITTEE
ROLE IN THE SCHOOL SAFETY PROGRAM

ARS 15-153 establishes the School Safety Program Legislative Oversight Committee. The
Committee performs the following duties:

Reviews applications for participation in the School Safety Program.
Awards funds based on grant criteria.
Determines the amount of the grants based on the application and budget restrictions.

Medifies, if necessary, the number of sites a school resource officer or probation
officer may serve based on the size and needs of the school.

Withdraws a grant from a school if the school is not in compliance with the grant and
corrective action is not followed.

Reviews the program evaluation and tmplements changes to improve the program.
Approves the policies and procedures for the implementation of the grant,

Forms subcommittees as needed,

Reporis annually to the President of the Senate, the Speaker of the House of
Representatives, the Govemor, and the Joint Legislative Audit Committee.




DEPARTMENT OF EDUCATION
ROLE IN THE SCHOOL SAFETY PROGRAM

ARS 15-154 directs the Arizona Department of Education (ADE) to manage the School Safety
Grant. ADE conducts the following duties:

s Provides the application to each district and charter holder,

s Prepares the applications for review by the Oversight Committee to determine awards.
¢ Annocunces awards to districts and charters.

s Distributes the grant payments to the awardees.

» Conducts site visits

o  Monitors sites for compliance with the grant.

¢ Logs completion reports, due September 30", for the previous program year.
«  Collects money not spent by grantees at the end of the program year.

¢  Withholds payment to grantees that have not returned money due.

« Provides technical assistance.

» Conducts a program evaluation as specified by ARS 15-153,

e Monitors the training contract,

e Facilitates the working group subcommittee and other subcommittees as assigned by the
School Safety Qversight Commitice

e Accepts complaints and acts as a liaison with the grantees and law enforcement/probation
department to resolve problems.




ARIZONA FOUNDATION FOR
LEGAL SERVICES AND EDUCATION
ROLE IN THE SCHOOL SAFETY PROGRAM

The Arizona Foundation for Legal Services and Education (AZFLSE), under contract with the
Arizona Department of Education, conducts the statewide Law-Related Education (LRE)
Academy. The Academy offers School Safety Officers quality LRE training and teaching

materials.

To accomplish these objectives, the Foundation:

»

Utilizes nationally recognized law-related education experts as faculty for the
Academy.

Develops a tracking system to track Academy hours of each school safety officer.
Integrates the use of technology into training classes.

Creates a School Safety Listserv to disseminate information and encourage
networking opportunities.

Enhances its lending library by adding additional teaching resources, and improve the
lending system to make it more user friendly and accessible to officers.

Secures education credits for officers who attend and complete the Academy.
Provides Certificates of Completion for Academies.

Provides ongoing consultation and technical assistance with regard to implementing
and teaching law-related education, within budget limitations.

Visits schools 1o observe law-related education teaching and provide feedback,
within budget limitations.

Provides quantitative and qualitative data to Arizona Department of Education.

Provides financial mid-year and year-end reporting to Arizona Department of
Edueation.

Conducts periodic surveys of school safety officers to determine changing LRE needs
and level of customer satisfaction.

Serves as a participating and contributing member of the School Safety Working
Group to improve the School Safety Program.




SCHOOL RESOURCE OFFICER (5SRO}
ROLE IN THE SCHOOL SAFETY PROGRAM

The SRO’s support of the School Safety Program is vifal fo fhe success of the program.
SROs are expected to spend most of their time on campus; approximately 80 percent of time
should be on site.

The SRO has three basic roles:
1. LAW ENFORCEMENT OFFICER/PUBLIC SAFETY SPECIALIST

The SRO is, first of all, a sworn law-enforcement officer. When necessary the SRO has the
authority to intervene as a law-enforcement officer. Once order is restored, however, the SRO’s
other roles as law-related educator and role model are the more typical day to day roles.

s Administrators should take the lead on school policy violations. The SRO should be
involved when a student’s conduct violates a law. If possible the SRO should be backup
to an arrest rather than the principal officer,

e As partners in school safety, SROs and administrators shall work together to develop
procedures for ongoing communication o ensure timely and uniferm reporting of
criminal activities.

e Serves as a member of the School Safety Assessment and Prevention Team

s Utilizes expertise and agency resources for intervention and prevention of potential
crime.

» Collaborates and communicates with school personnel on school-wide safety strategies
{e.g. staff trainings, emergency response planning, needs assessment, Safe and Drug Free
Schools (Title V) programming.

e Builds relationships with students, parents and staff that promote a positive image of law
enforcement.

2. LAW-RELATED EDUCATOR*

«  Provides a minimum of 180 hours of Law-Related Education {LRE) per vear that must
include:

& At least 80 howurs of LRE classroom instruction o ongoing cohort groups of students

o Three to five classrooms, six sessions per classroom within one quarter to
the same group of students

# At least 100 hours of universal LRE instruction
o 60 hours or more of universal LRE classroom instruction
o Up to 20 hours for LRE planning and preparation
o Up toe 20 hours for LRE instruction to school staff and school community

L.RE does NOT include one-on-one or group counseling.




e Collaborates with classroom teachers to integrate law-related education into their
curriculum. The teacher must be present in the classroom during LRE classroom
instruction.

e Attends a new officer training sponsored by the Arizona Department of Education.

e Attends an annual advanced LRE workshop upon completion of the new officer training.

o Follows the best practices of LRE. Refer to page 27.

» Keeps a weekly activity log that tracks LRE instruction hours, teacher and subject, the
topic of each LRE lesson, and the time the officer is off their assigned campus during their

duty hours, regardless of the reason.

* SROs funded through this grant are Law ~ Related Educators, thus may not implement the DARE
or GREAT program.

3. POSITIVE ROLE MODEL
As a positive role mode! for students and the school community, the SRO should:

e  Set limits by being clear about what is acceptable and what is not; lefting students know
the consequences of unacceptable behavior and the rewards of acceptable behavior,

»  Set an example by modeling how fo handle stress, resolve conflicts, celebrate successes,
and how to be a friend.

e Be honest by providing accurate information.
« Be gonsistent with students, staff, and parents; in applying rules and regulations.

» Encourage responsibility by helping students think through options and consequences of
decisions, set personal goals, and develop plan to make desired changes.

»  Show respect by treating students with respect and expressing high expectations for them.

o Always strive to be a positive role model because students learn from every observation
of or interaction with the SRO.

Exceptions may occur on the Native American reservations.
“Positive Role Model” adapted from The Successful School Resource Officer
Program by Anne J. Atkinson, Ph.D.




JUVENILE PROBATION OFFICER
ROLE IN THE SCHOOL SAFETY PROGRAM

program’s success. JPO are-expected to spend most of their time-on campus; approximately 9¢

Tlﬁ“mﬁifé““ﬁfﬁﬁmiﬁﬁ“ﬁﬂifeg’s support of the School Safety: ,i’_:;.qgi%hm is: vital fol the

percent of time should be on site

The Juvenile Probation Officer (JPO) has three basic roles:

COURT OFFICER
The JPO is, first of all, a swom court appointed officer and when necessary must act in that
function.

Provides the court with school information that can be instrumental in the determination
if a juvenile is to be detained or retumed to the community.

Networks with other agencies that may or do serve the school community in an effort to
meet the needs of the students and school.

Maintains a working knowledge of services available within the court system and
community to meet the needs of the students and school.

Supports and contributes to the Juvenile Probation Department; school, and community.
Serves as a member of the School Safety Assessment and Prevention Team.

Utilizes expertise and agency resources for intervention and prevention of potential
crime.

Collzborates and communicates with school personnel on school-wide safety strategies
(e.g. staff trainings, emergency response planning, needy:assessment, Safe and Drug Free
Schools (Title V) programming.

Builds a relationship with stadents, parents and staff that promote a positive image of the
juvenile court systexny. JPO should not carry a caseload. If it becomes necessary to
take on a caseload, it is recommended that the least nuimber of cases be assigned as
possible. Only cases at thelofficer’s site{s) can be assigned: ‘A full caseload should never
be cartied.

LAW-RELATED EDUCATOR

Provides a minimum of 180 hours of Law-Related Education (L.RE) per year that must
include:
® At least 80 hours of LRE classroom instruction o ongoing cohort groups of students
o Three to five classrooms, six sessions per classroom within one quarter to
the same group of students
® At least 100 hours of universal LRE instruction
o 60 hours or more of universal LRE classroom instruction
= Upto 20 hours for LRE planning and preparation
o Up to 20 hours for LRE instruction to scheol staff and school community
LRE does NOT include one-on-one or group counseling, i
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o Collzborates with classroom teachers to mtegratc law-related education into their
curriculumn. The teacher must be present in the classroomn during LRE classroom
instruction.

e Aftends a new ofﬁcer fraining sponsored by the Arizona }E)epa \ mcnt of Educatlon

o Aitends an annual advanced LRE workshop upon complt;tiqig "o_f _thje new officer training.

» TFollows the best practices of LRE. Refer to page 27.

» Keeps a weekly acﬁv:tJ‘]og that tracks LRE instruction. hio rs, teacher and subject, thj
topic of each LRE lesson, an lthe time the officer is ofF 1H : :gnq campus during thei
duty hours, regardlesso'tha AS0N. o

3. POSITIVE ROLE MODEL

ible behavior.

the consequences of unacceptable behavior and the r::wards of Goept:

¢ Set an example by nodeling how to handle stress, resolve {j‘onﬂ_ic , celebrate successes,

and how to be a friend.
» Be honest by providing accurate information.
« Be consistent with students, staff, and parents; in applying rules and regulations.

»  Encourage Tesponsibility by helping students think throtigh' ]opt;ons ‘and consequences 6
decisions; set personal goals, and develop plan to make: dem d chanpes.

e Show respegt by treating students with respect and expressm high expectations for themn.

o Always strive to be-apositive role model because studants cath from evera»ebsaryat:on
of or interaction with the JPO.

Exceptions may occur on the Native American reservations. . .-
“Positive Role Model” adapted from The Successful Sehool Resaurc Officer
Program by Anne J. Atkinson, Ph.D.




RECOMMENDED QUALIFICATIONS/JOB DESCRIPTION
SCHOOL RESOURCE OFFICER

SROs are expected to spend most of their time on campus; apgm}‘cimmﬂ percent of time
should be on site, ‘

Recommended Qualifications

S ¢ ¢ ¢ ¢ @+ o & 8 €

Desire to work with students, educators, and parents

Willingness to teach law-related education

Supportive of prevention strategies

Satisfactory employment history with supporting documentation
Demonstrated effectiveness in working with youth

Oral and written communication skilis

Ability to effectively interact and communicate with diverse sets"of iidividuals
Supportive of the philosophy of the School Safety Programi i
Willingness to serve on the School Safety Assessment and Prévention Team
Willingness to attend law-related education training 1o’ im—‘pfaﬂient; and rdintain LRE
programs to meet the needs of the students

Member of a law enforcement agency *

AZPOST certified general 'irjl_struj’tor*

* May be different on Native American reservations, contact the Arizona Department ofl
Education, School Safety Grant manager for additional information..

Recommended Job Description

Establish liaison with school administrators, staff, students, and parents

Inform students of their rights and responsibilities as lawful citizens through presentation of
law-related education in the classroom

Network with community agencies that may or do provide services to the school

Act as a resource in the investigation of school related criminal activities

Participate in the Parent-Teacher association as requested

Participate in campus activities, student organizations, and athletic events when feasible and
appropriate

Provided a visible deterrence to crime while presenting a positive impression of a law
enforcement officer

Provide information when requested to students, parents, and staff in law-related situations
10, 11 or 12 month, full-time, 40 hour a week job assignment as specified by school’s grant
application

Minimmum 2 year assignment at the same school. Exceptions may be considered, but not
recommended.

Maintain tracking system of statistical information required by _supervisor and 5cHGol
administration




RECOMMENDED QUALIF?CATIONS!JOB DESCRIPTION
JUVENILE PROBATION OFFICER :

Juvenile probation officers assigried to a school on a School Salety Grant shall not carry a full
caseload. Officers shall handle only those intake cases that 4re-direc reiated to the School
Safety Program and/or student volunteers. JPO are expected t pend .most of their time on
€ampus; approx:mate!y 90 percent of time should be on site. If it is fiecessary to carry cases due
to staffing problems, it is strongly tecommended that only a minimum ntimber be assigned.

Recommended Qualifications

¢ Desire to work with studesits, educators, and parents
Willingness to teach iawwrelatecl education

s  Satisfactory employment history with supporting documeritation
Demonstrated effectivéness in workmg with youth
Ability to act as a liaison with. the schoo! in the ares of prevention and intervention of
Jjuvenile delinquency '

»  Supportive of the philosophy of the School Safety Progrant

e Willingness to serve on the School Safety Assessment and. Preventmn ’I‘ eamm
Willingness to attend {aw-related education training to lmpiement and: mamtam LRE
programs to meet the needs of the stadents
Ability to effectively interact anid communicate with diverse se‘;s of mdmduals
Possess the knowledge of court process and communicate’ inférmation 6 students, parents,
and staff as requested

s Employee of a juvenile probation department

Recommended Job Description

s Serve-as a liaison between the school and supervising probatmn ofﬁcer (JPO), providing
information to the JPO as:tequested

» Keeps a record of studext contacts for personal and supemsmg JPO wseonly

e Inforin shidents of their rights and responsibilities as lawful citizéns thiough preseritation of
law-related education in the classroom .

e Provide assistance to ‘the  school administration identifying atirisk studcﬂis' for
intervention/prevention services as needed ‘

o Collaborate with school administrators to make decisions and Bring: -abiout actions that effect:

the safety of mdmduais and the school environment

Network-with commumty agencies that may or do provide-services to the school

Meets with students to resolve conflicts

Refer students to outside agencies that could provide services as’ needcd

Implement and maintain tracking system of statistical mfonnauon requxred by supervisor and

school administration

Monitor compl;ance and non-compliance of students. involved wuh the juvenile court system

Participate in the Parent-Teacher Association or Organization a§' ‘requested

e Participate in campus activities, student organizations; and- athletic events when feasible and
appropriate

s 10, 11 or 12 month, full-time, 40 hour 2 week job assignment as specified by school’s grant

» Minimum 2 year assignment at the same school. Exceptions may be considered, but not
recommended,

* ® @ @




SCHOOL SAFETY AND ASSESSMENT TEAM

The formation and implementation of a School Safety and Assesstrent Team is a requirement of
the School Safety Program. The purpose of this team is to conduct a safety needs assessment, fo
use the needs assessment in determining the use of the officer consisteniwith program
requirements, and to coordinate efforts of this program with other-safefy and drug/violence
prevention programs and activities at the school to achieve gredfer effectivengss, A team may be
formed specifically to meet this requirement, or an existing appropsiate teans inay be utilized.

A needs assessment is the collection and analysis of relevant and valid data fo determine areas of
need related to safety. The following data should be considered by the team:

» School safety and disciplinary data, including incidents collected on the Safe and Drug-
Free Schools Report. This information is most useful when assessed by location on
carnpus, at off campus school events, or on the way to and from school and by time of
day.

¢ Student data reflecting behavior or perceptions of safety at school, from surveys such as
the Arizona Youth Survey or the Youth Risk Behavior Survey, or a sound survey with
valid data developed by the school or district

« Staff data reflecting perceptions of school climate

+ Crime data for the community

The team membership must consist of:

o School principal or assistant principal
o School Safety Program officer

¢ School prevention coordinator or school mental/behavioral health expert, if a position
exists

s  Other members as needed

Other members recommended for inclusion on the team are:

= District prevention coordinator (coordinator of the Safe and Drug-Free Schools Program)
« District fransportation representative

e Teacher representative

e Parent representative

The tearn must meet a minimum of quarterly; monthly meetings are recommended.
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LAW - RELATED EDUCATION INSTRUCTION

Each officer must complete at least 180 hours of (LRE) instruction per year.  The development

and implementation of LRE ‘r?ust be based on a needs assessment. The [80 hour LRE
instruction requirement must include: :

s At least 80 hours of LRE classroom instruction to ongbing cohort groups of students
o Three fo five classrooms, six sessions per classroom within one quarter to
the samé]group of students
» At least 100 hours of ufiiversal LRE instruction
o 60 hours or more of universal LRE classroom instruction
o Upto 20 houry for LRE planning and preparation
o Up 1720 honrs for LRE instruction to school statfand school community

Cohort LRE: is the delivei?y of LRE classroom instruction on 4 pre-identified ‘target problem™to
a pre-identified ‘target population’ over a perfod of time. Cohort LRE riust be comprised of'six
hours of instruction (6 lessons) o > groupof students within orie quartes. Delivery of
comprehensive LRE claséréom':iﬁstijgctl n {6 anjongoing cohort group of students can increase:
students’ negative perception of delinquent behavior and improve their probjem:solving, decision
making, and communication skills.

Universal LRE: is the delivery of LRE instruction to the general school community to build
awareness and knowledge of a-particular subject.  Officers may. utilize up to 20 hours of this
requirement for plaiining and preparing LRE lesson plans for either group. In addition, up to 20
hours may be used to deliver LRE instruction to school staff and ‘the‘scyool community (s.2.
parents, PTA/PTO) on a particular subject that is relevant to the schobls violence and delinquercy
prevention needs.

Classroom instruction: The LRE classroom instruction compenent should be completed during
the school day’s regular scheduled instruction periods. However, the building administrator has
the discretion to approve the use of time spent before or after schooll on structured law-related
instructional activities.

15




51

ELITLI TS P Y AN NN ANER AN PSRRI A AN AN NN RN AR NRRAR

SIUBPNIE 10 GNOIB MO0
3611 DFUORINDSUL BIOOISERIS TH

E T R P N R R AR TR E T WP PR PR LR TR LR I R R bl RS il ]

X

A N TN cumc?m._mﬁcnwz
fedinund Justlssessy Alejeg _Jﬁw BUSMIOS

Bupesw BuUUgd, S0wns |
jediouiig | Bunnp Jeis jooyos o) 120io sanposul

-GS mal
fedinuid juessissy | 0} Buoow LORBIUSLD J00YDS BpIAtId

sjualiwe/feiied | oN | seA [ unr [ Ay | My | reln [ g4 | uer [ 280 | AON | OO deg | bny |euuosiad
T “paa; i BT o
e aiduwlog de m.ooﬂ .moom.._mmsr 190423 ~ 20 ow m giqisuodsay mmmo«mw“_s_._mx.mwhﬁmmo&
so(] auer BN 90810 e uyor SlUeN J0jRlISit mEmﬁ. {ooyos
jeoyss YBiH euozZiy jooysg 1OUISIQ jooUNG BUoZU

‘vorpeiuswsardun werdoxd kommoa.h o uoly M ,EMEW : Jo0y0s Aq pasn 3q pue 124 841 INOYSNOIL PAP33U Se PASIAST a4 IS UR[d reuoneradQ syl ‘seuifauLy
pajoalord pue ‘a[qisuodsal ST oYM ‘SOUCISa{IL J0-SHIANOR oitoads sjestffe( “Iouuew (20130 pue Jouroons & ut uBisop werdord s 2yl yoes ajensnyl {fix
1o ueg reuoneiadg wesSolg A1ayeg jooyng v dojokap o) paimbar st ays yoeg “weid Teuonerad( weidoly Avyes jooyag oy; dojoasp o} ajefduwar s[y 950

SATANVXT ANV SNOLLDTHISNE
NV TYNCILLYVHEJO WVED0OEd ALTIVS TOOHDS




OFFICER TRAINING

New Officer Training

All officers new to the School Safety Program are required to, attend-z 40 hour (1 week)
workshop which covers community oriented policing, the rolexof-s¢hool based officers, and an
introduction to Law Related Education (LRE). This workshop, sponsored by the Arizona
Department of Education (ADE), meets the School Safety Prograrﬁ"LRE'ﬁaiining requirement.

The Arizona Foundation for Legal Services and Education (AZFLSE) is-the cotitracted-traitiig
agency for law-related education {LRE). Training in LRE is essential to successfully achieve the
LRE teaching requirement. ~Academies are approved for credit by the Arizona Peace Officers
Standards and Training Board (AZPOST) and the Arizona Judicial Council(COIET).

Officers aré.required £6 attend an LRE Academy training provid;e'tg by the"KZFLfSE__,annuahy,m 1
LRE Academy courses address grade level specific topics and progr dentifted by officers as
critical to meeting the learning needs of diverse student populdtion Seg are relevant 1o t_hé[
needs of schools with fopics updated dwan annual basis. The School.Safety Program proyides
each officer with travel funds to mvé}ltmvel expenses for ong tra.imngpeliy A Qfﬁcérs-rqcéivei
a curriculum and resource pﬁcicagé._at ach training.

Additional School Ssfety Program Trainiilg

opportunities to program participants. Updates will be providedl’ihroﬁgy correspondence. ffol

The ADE provides conttnuous m%i:&ol Safety related trainix"ig and professional deveiopme;:
ADE to grant recipients and prograe

partners.
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WHEN $CHOET), L 18 NOT IN SESSION:
SUMMER BREARK AND INTERSESSTON

officer, and pohcefprobatmn department have the option of exiendmg services for 12. monthﬁ
when school is not. in sessions This'may include intersessionand sumrﬂerbreak Applicatinng
should reflect a 10-.m,onth"3aay unless the 11 or 12 month salary is. spemf cally refer ,and}
supported on the application. To maujmm the integrity of the program, teachers abd stude __g )
present on campus during interse:’ssij;n or summer break. ﬂ]

The School Safety Grant is awmmfor a typical 10 month school year. The site administrator,

Terms of an 11 or 12 month posilion: shall be established on the application as well as the Service
Agreement.

Possible Activities

s  Plan school security improvements |

¢ Prepare law-related education lessons

s Develop collaborations ‘with cormunity resources, identifying services offered that could
benefit students

«  Conduct schoo} safety assessifients

o Work with the school safeb# tedm to review and update the school safefy plan, and conduct
school wide exercises tortest the plan '

o Plan in-service trammg je

o Collaborate with school administration to analyze criminal mcxdent Teports and disciplinary
records to identify patternsdnd }iop strategies to address probiems

e Work with community-based ‘and youth recreational and leadership development activities
that complement and reinforce the School Safety Program
s Attend training opportunities

18




WEEKXKLY ACTIVITY LOG

Officers must complete a_weekly activity log that fracks LRE instruction hours, teacher and
subject, the topic of each LRE‘,f,les’san and the time the officer is off their assigned campus during
their duty hours, regardless of the réason.

The following information is ;e‘quir]d for grant compliance:

» Total hours of Uniﬁvgrﬁa LRE « Total hours of Cohort LRE classroom _.
classroom instruction" instruction . a "
e Teacher namie’and subject of each » Time spentper LRE lesson

clags where ait L-REIeéSbthis taught

e Total hours for planning and ¢ Total hours-for staff and school
preparation ' commumunity training

o Total time spent 6ff ¢ampus*

Officers may develop their pwri log that tracks required items or may use ADE’s recommended
activity log, which can be downlpaded from http://www.ade.az gov/sa/health/schoolsafety/. The
activity log shall be shared with the site administrator and supervisof and must be avalable upon
ADE’s request, The data fiomn the logs shall be used for reporting to ADE. For foim- and
instruction page, refer to pagés 51-33.

*Time off campus is any timg 1he officer is not on school grounds during their duty hours. Off
campus time shall include both school and non school related events. Being off campus is not
necessarily considered Hiappropriate - it is understood that there will be activities that constitute
an officer being away from school é.g. briefings, picking up police car, mandatory trainings, and
fieid trips.




THE PERFORMANCE EVALUATION

with the officer’s supervisor. The evaluation is meant to dssist’the| officer and his/her
supervisor in meeting the intent of the grant and effectively carrying out|their duties. 1t is not
meant to supplant the official evaluation process used by the bificer's department or a@é}fé?fg

A biannual performance evaluation shall be conducted by a school- adnTnigtja_for and. sharey

It is at the discretion of 1he faw enforcement agency or probation department (o include th
school's evatuation in the officer’s official folder, Only offiders that have peiforimed in
satisfactory manner should bé considered for further service in the Schoo! Safety Progrém.

Recommended Factors to Consider

o Does the officer have a clear sense of his/her role?

s Does the officer understand the operational policies and procedures of the school
necessary to perform gfféctively in the position?

»  Has the officer aftended or scheduled to take a law-related education class in the current
year?

e How does the ofﬁc‘e_n relafe {o staff, students, and parents?

¢ Does the ofﬁcerwork-'iweﬂii;:c:i%”ﬁﬁﬁmiy?

» Has the officer attempted-{o ?ei' theirequirements of the grant?
Does the officer performy hisfher duties effectively?
How effective is the offiger Witliclassroom presentations?

Refer to sample SRO/JPO Performance Assessment form on page 30,

Informal evaluations that—prov the officer and supervisor with feedback regarding the
officer's performance shauld occur frequently.

administration. If a resofution is not reached, the grievance should then move through the
process as established by the officer's department and school's policy. The problem should
attempt to be resolved at = level nearest the school as possible.

If a problem occuﬁ;?iﬁfbaul& first be addressed at the site level between the officer and
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THE HIRING PROCESS

Selecting the right officer is one of the most important aspects, of making the School Safety
Program successful. A minimum of a two-year assignment at thé same school(s} is
recommended, The effectiveness of the officer significantly gdntributes to the quality of the
program. h

The selection process should identify officers who are best suited to the work as-school resource
officer or juvenile probation officer! That officer should be committed to the goals of the School
Safety Grant,

Because the School -SafetyProgram is a partnership between the school and law
enforcement/probation department, involving the school administration in the selection process is
necessary. After the final candidates have been selected by the department/agency, a_school
administrator becomes & pait of the selection. It is important that the school becomes involved
because: '

The school administtator|brings fo the selection the needs of the schqpii
The school administrator brings to the selection the type of personality that will work best in
a specific school environmet.

o The school administrator brings to the selection process insights into what is required to be
effective in the school community.
The correct applicant Is more likely to be selected with the school’s i_m:;?lvemem.
There is more of a buy:in from the school to successfully integrate the officer into the school
community when they haive been part of the selection process.

e The school administration brings to the selection process a critical understanding of the
Schoot Safety Program.

In situations when only one officer is available for the position, the school still should have the
opportunity to review the candidate before the decision is made.

Candidates should meet the minimum gualifications recommeﬁ‘dedﬁnihi&guidagﬁe to ensurd an
effective collaboration between the school, officer, and agency. Exceptions may occus=Unider
mitigating circumstances and with the Arizona Department of Education grant. maniaget’s
approval, the position may be filled through an alternative option.




SERVICE AGREEMENT
Developing the Partnership

The development of a Service Agreement is mandatory. This essential document s an important
step toward implementing a successful School Safety Program. The docurrent shall be completed
annually, within 30 days of when the officer begins work at the school The. agrﬁ;ment shall be

kept on file at each funded site for review during a site visit dondicted 1

the Arizona

Department of Education.

1.

Service Agreement (SA)

The SA is a general term for a contract that is developed jointly and agreed upon by the
district/charter, site administrator, and law enforcement or probation department. This
written agreement outlines 1he purpose of the partnership and the fundamental responsibilities
of each entity. The termssset forth in the SA shall be in accordance with the established
guidelines of the School Safety Program.

The SA shall contain a statement that:

The SRO/IPO shajfl fulfill their duties as a sworn law enforcement officer {67 the StEtE of
Arizona.

No district/charter/or site adpinistator shall interfere with the duties of the SRO/JPO as a
sworn law enforcement officer.

All entities shall accept the School Safety Program guidelines.

The roles and responsibilities of all entities shall be accepted as estabhshed by the School
Safety Program guidelines,

The SA shall also reference the following School Safety Program guidelines:
SRO Recommended Qualifications and Recommended Job Description
JPO Recommended Qualifications and Recommended Job Description
The Hiring Process

Officer Training

10 or 12 Month Position

Summer/Intersession Activities

The Appeal Procedure

Performance Evaluation

YVYVVVVYVYY

The district shall pay within 30 days of receipt of the invoice from the law enforcement or
juvenile probation department.

The district shall pay late fees as established between the district and law
enforcement/probation department and denoted in the SA. Late fees shall not be paid from
School Safety Grant funds.

The district, charter, or school shall provide office space that provides privacy for the
SRO/IPO to conduct confidential business. The office shall include the necessary equipment
for an officer to effectively perform their duties, i.e. telephone, desk, chair, filing cabinet, up-
to-date comiputer and printer as provided inthe stant.




‘The SA shall be sighedan o
agency and/or probation dep

A more comprehiensive SA contams the Lbove items in addition to any or:

@ o © e © B 9 @ @

& & © 8

The adminjstration shall provide a complete copy of the grant app!:ca ;o;ﬂ and award 10 €ach
officer by July 31% or as so0n as. ‘the officer begins service at the sitt

Administrators shall send. ofﬁcms annually to Schooi”gé"f‘"iy ogram i fegaired. trammgs and
provide for 4l related travel q!xpenses as provided in the gram. "

Officers, admtmsfr"ﬁﬁ)rs law enforéement and juvenile; prob on de; art) ents shall h Ve 4
written document descnbmg the genegra! chain of command and ¢l ne]s o commumc fon.

§
The term of the $A . anthﬁJ"sﬁhedlhe for updating and reh]:_:wijﬁg’"*the' ;J'gr‘eémé:nt shall beJ
specified.
dted by the Superintendent, site administrators, and law e_éhfﬁﬁ:}ﬁ;aht"
ent.

il of the following: ™

Assignment of SRONPO..
Conditions of emplnyment ' ! K
Dty hours . |
Duties of SRO/PO

Tratping/briefing

Dresscode

Supplies and equipment |~

Policy/procedure for i
Operating procedures:

Reqiirements for repomng orimes anji threats to police as requiréd. b”’ ARS. 132011 an 15-
341

1 portln“g**”t‘ﬁﬂems

Arrest procedures for school-reluted trimes and crimes commltted fo campus ‘_]
Procedure for handling critical intidents '
Access to-education records L l

Specific items fo the: district. and law enforcement/probation: dep —Lt




THE APPEAL PROCEDURE

Who May File an Appeal:- A school/disirict or charter who has been denied a refewal of their
School Safety Grant.

Definition of an Appeal: A request for a hearing by the School Safety Oversight Committee
must be a written, signed, and dated statement by the site administrator'and the superintendent.
The request for the hearing must set forth the nature of complaint and #he facts on which the
complaint is based.

Request for Hearing: A héwringrequest must be sent by certified maif 10: ArizonaDepartment
of Education, Student Services, 1535 W. Jefferson, Phoenix, AZ, At School Safety Grant
Manager.

The complainant shall request the hearing within 30 days from date of the:grant denial letter. For
purposes of this process, the date of the letter is the postmarked-date thel denial was sent. All
renewal denial letters shall bima:ted certified mail.

Hearing Panel: When a heating is equested, the School Safety ﬂlLvermght Co-chairs will appoint
a hearing panel between 3-5 memt s from the membership of the Oveérsight Committee who
were not part of the application réview sub-commiitee.

Schedule of Hearing: A heanng shall be scheduled before the appeal panel within 30 days of
the receipt of the request. The GP -chairs shall give at least 10 days working days notice of the
hearing date and location to: he mplainant. The parties may submit written materials no later
than five working days prior. hearing.

Hearing Process: At the hedring the parties may present written dociimentation and withesses.
The length and order of the presentation may be determined by the appeals: panel chalrper on.
The chairperson may request additional evidence through tesnmc}ny of ‘witnesses of wrilten
materials. If the complainant or authorized representative fails to appear at the desiariated time,
place, and date of the hearing, the appeal shall be considered closed and the process férminated.

Decision: No later than five working E?ays after the hearing, the appeals panel shall forward to
the superintendent/charter holder its fina] decision.
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WHAT IS LAW-RELATED EDUCATION?

What is the Definition of Law-Related Edication?

Law-Related Bducation isthe-teaching of rules, laws, and thelegal system that actively involves
students to prepare th;.ﬂfh for’ respons ble c1t:zensh1p It also provides instructionsimtegat i
responsibilities, and the role-of the citizen and requires students to practice th application ofi%h
in potential real-life situations, (ddopred by the Arizona Center for Law-Relgted Education

the Virginia Institute for Law and it izenship Studies.)

Why Law-Related Edmation?

Law-Related Education is required.as 2 component of the School-Satély Program, because it
s  promotes problemssolving skills,

¢ activelyinvolves sti:écn chers and the community,

» increases students' knowledge of the law, making them better informed citizens anid
CONSUMers,

s discourages delinquent belh

VIO,
= promotes positive s selfnlm gaL in students, and

e encourages students to respect rules, laws, and persons+in authority when exposed to
a "balanced” view of "democratic” society.

Sifice Taw-related edu”ﬁffdirﬁjt@)‘:ﬁ being recommended as a violence prevention STFategy, then
it is 1 t to have _some common notion of what law-rélated education is and what!it

cncompasses, LRE is instrictioh about rules, Jaws, and the legal system that actively involvgs
students in the. instreiction” in rde to prepare them for respanmble citizenship. (Definition
developed bJ the Virginfainstitute-for Law and Citizenship Studies) It is instruction tharteaches
the legal rights,. responsibilities, and role of the citizen, Students’ practice application of that
teaching to potential real-life situations.

The approach consists of high=interest content and interactive instructionial strategies. This type of
instruction provides studenfsaf i levels the following opportunities:
e to explore and reflect ozithmrs and others’ perspectives;
to express and defend their views, to listen to the views, of othe
to develop arguments for both Isades of an issue, to mediate, dnd
e to formulate decisions and resolutions based on multiple and often conflicting concerns.

In pnmary grades, studants*mlght sider a rule they don't like; éxplore why it was made,
examine, the consequence for breﬂqn it, and discover who acts as _;udge when the rule is broken.
They might evaluate exxstmgtJ or hypothetical miles to determine whether or not they are clear,
consistent, fair, and enforceable. Thcy uld listen to and analyze rules issues in stories and they
could create and enforce their won set of classroom rules,

Intermediate students might role play a law officer encountermg a¢riminal dilmnmmlght
work in cooperative groups to offer solutions to problems that arise when a law is top gener?lﬁ
vague. Older students might usé thé case study method of analysis fo examine legal conflicts
throughout history. Information from this exercise could. then apply this mformatmn o enrrent
dilemmas. Simulations of tridls, known as mock trials or moot court, legislative hearing
constitutional conventions, polive procedures, role playmg—conmﬁ;soluuon mediation,. forma

i3

and informal debate, cooperative group problem-solving, outside speakers, from the lega
community typify LRE classes al all levels.
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Since rules and laws affect all aspects of life, all subject areas, and all ages, the content of LRE
can be as varied as the students and teacher need it to be. The methods, however, are
characteristically open-ended-and participatory in nature, Although some LRE instructional
materials have been written for specific topics or age groups, there is no one way to teach LRE
and no set LRE curriculum

As previously described, LRE offers » piication possibilities at all grade levels, as well as in
many subject areas. It is most commonly used in social studies to' pr mote-Civic understanding:
however, it regularly incorporates the use of reading, writing, and-speaking skills. I has the
potential for application.in’ litéTature, math science, technology, foréign language, “phiysical
education, sports, and other subject areas. It need not be limited to a particular grade, suhject or
time frame. The LRE approach o instruction is flexible enough to be aj phed as a system-wide,
on-going prevention strategy, a lm added benefit of such a strategy is the increased Tikelihiood.
that students will better unders dithe rules, laws, and legal processes that| govern their fives:

One of the cornerstones of LRE is the use of an outside resource: school safety officers, attorneys,
and other legal professionals. Theske. %ource people visit classgooms e ularly, promd&mmght
into how and why the system operates the way it does, and develops on-going positi
adversarial relationships with students in the class. Though typically nj"% mdmduahzed,as Y
mentoring, these relationships oftenl hold meaning for the students and provide an opportunity for
them to develop bonds or attachmerit with representatives of “the system™.

Another feature of LRE is its relevance. It deals with issues that are-meaningful 16 students anJ
thelr views are vdlued ERE provid {tudents the opportunity to get invelve and participate. , Ths
cri%: of LRE is problem solving, both as apart of a group process.and on an individual bagi
Social conflict lies.at the heart of legal issues. Therefore, all LRE isisome form of conflict
resolution or problemrsolving. The Tégiilir inclusion of LRE- in the: cou e. of instrucfionwill
provide steady opportunities to develop and practice the information, process fig steps that must
be developed in‘aggressive stuai:nts if they are to acquire nor-aggressive sima} problem solvit 4
skills. Further, the conflicts thi charactenttlcally surround rules and laws offer good practice m{
content which is hiypothetical innature yet directly related to students’ lives. (See figure 1)

implement as part of their overall prevention plan. If that plan includes closer work with | paran
and the community, LRE|might also be incorporated into after-school Prograims; - communi
center programs for childién and) adolescents, and parent programs. In: this way the approath
lends itself to & close interféc:e with home and community.

While not a panacea for. viole: 168 prevennan LRE offersapromising stiategy for s¢hools T

Modified from "Law-Related Education and Violence Prevention: Making the Covimiéetion” By:
Robin Haskell McBee




BEST PRACTICES:
GUIDELINES FOR EFFECTIVE
LAW RELATED EDUCATION

1. Séssions should utilize Jaw-related conitent
Civil, ¢riminal, and cons_ut_utnona] ‘g.emes
Practical mfonnatmnabcutih&l and public policy

Concepts underlying a constlmti}nal democracy

Student rights and respon51b1ht1

Choices and legal consequences ?not moral consequences)

Citizenship

Use of Power and authority

Justice

Liberty

Civil Rights

Equality

Hlegal Drug Use

Drinking and Driving

2 & 5 % 5 8 ¥ €& e ¢ = » 8

2. Law-related education provides practice for skill dévelopmerit
»  Critical Thinkmg

Decision-Making

Problem Solving

Communication

Cooperation & Participation

Managing conflict

Reasoning

#  © W ©

3. Instruciol Fs”""ﬁresemﬁfﬁ ultiple points of view or perspective
»  Balanced view of the judlclai system & other aspects of the pohtlcaiﬁsystem—-;]
e Contioversial issues’ should be discussed often to motwate student - interest and broaden
understanding and: tolemnce
»  Allow for a'safe voiting of viewpoints
»  Debate and free fiow of zdeas dre crucial elements of effective civic participation
»  Many times there is no orie correct answer

4. A sufficient quantity of instruction is provided
«  Students should have ample opportunities to practice skills and gain confidence in defending their
points of view,. makmg presentations, etc..
Look for opportumtles for classroom teachers to continue te; hmg LRE
Conineet your involvementin the classroom to larger leammg # al
»  Try to avoid making your ‘involvement in isolated areas (&x: L‘RE can be taught not only in Social
Studies or Govemmerit, bt in Health, English, Math, etc.,.)
+  Seekopportunities-fo ‘teach many sessions with one class (minimally, a semester long)

5. Inferactive teaching strategied
«  Strategies that foster true student-to-student interaction (are the heart of the session)
o Role Plays
o Simulations (Mock Trials; Muwt Courts, model lagislatures?
o Group Work Activities




¢ Group Research Projects
c. Commumty-based learping (including service learning, lobbying, mentoring)
Sharing outcomes with students
Drawing on their existing knowledge
Giving them appropriate time to answer guestions
Involving as many students as possible in all aspects of theweldss. .

6. Opportunities for studeits to iteractwith Community Resaurce People {CRP)
s CRPs offer expertise in areas that you are less familiar with; connects you to new community
resources and ensure that your fearning tirne is dynamic and cont continually fiesh
¢ The community resgifice person’is well prepared and imtégrated | aratéd into the interactive session.
s Content presented by the-CRP is xtart of the course content -
o Allow students sufficient contact with community resource peopls in order to bond
¢  Bonding takes place when sthdents develop positive re!anonshlps ith an adult
«  Research in LRE indicates that this adult-student bonding is 2 key to overcoming risk factors
s SROs and POs area built in CRP
7. Administrators are actively iivolved in providing needed suppert

Officers should fegl that the school director and education officials support their endeavors

The administrators must be able to address questions maised by family ]embers, other teachers or
the community about Law-Related Education

Involvement of the administrators also can serve to reduce the gap between school policies, rules
and ideas about justice that my be generated by a class
Remember that your rofe is|to link to standards and topics covered in a given discipling;jnot to
create a whole new topic
Draw support from administrators and department heads

Inform the school community aboit the valuable resources you can provide
Solicit feedback on how you can be an asset in the classroom

8. Networks to support teacher/officer imnovation are available_t! e-ugh joint planning session!
training sessions and social events

L ]

Strengthens teacher/officer commitments to use interactive meﬁ:ogﬂs and ;:racncal Iegal informiation
The involvement of more than one teacher from a site’in trainings, helps enbance law-related
education

Invite teachers to LRE trainings

Keep them abreast of law-related materials your receive

Alert them to special security concerns at school

Sources: Caliber Assocates (2002). “The Promise of Law-Related Education and Delinquency Prevention”, McKmnameng:Mabclfﬁhs‘

Al, Kaplan, Howard & Johnson, Seva (1993). “Essentials of Law Related Education”. Strest Law, In¢. & National Crime
(1999).

“Community Works: Smart Teens Making Sefer Communities”.  Streed Eawy, Jne. & Office of Juvemile: Justics & Delinquancy

Prevention {2003) “Street Law for School Resource Officers”.




The Arizona Foundation for Légal
services to School Safety Officers:

LRE ACADEMY EXPANDED SERVICES

:lﬁ_SQrviccs and Education provides the following expanded

LRE Academy Web page:

The Foundation maintains a web pag
Education website at wuw, azflse.org/Academy ;de
Safety Officers. The site will provide up-to-date inform

v for Legal Services and

o;servzng Scheol: -

ut LRE iesearch, links to
publications and artjcles.

other LRE related sites, professmnal development opportunitiss,

enTs 1t is a free service. Mﬁf@ﬁ 5. a.re avaxlabie on a loar

basis for a two-week period.
Resonree Library Hour; "+ Monday-Friday 9:00 a.fi, t0'4:00 p.m.
Materials ¢ can be bmWSed online at www.azflse.org

Free Ma,ter:als' -
School Safety Program Gfﬁcers can access free pubhsatwns nd i

classroom insteuction, Materials include: Pocket Constitutions, ' E‘ ) AW
for Kids Cards and Postérs, Gavel Pencils, Teen Court Starter Kits ajld hen You Tom
18 Brochures.

LRE Technical Online Resources:
The Foundation tracks School Safety Program Officers’ professional development credit
hours and library lending through an online database.




RO/JPO Perforinance Assessment
; Schopl Administrator - School Safety Program
| This 55SSHIENT 1S meant to assist the officer-and his/her supervisor in meeting the intent of th'?:?‘g‘rﬁ“ﬁf“ﬁﬁd.effecﬁvelf
r

B carrying out their duties. It is not meant to supplant the official review prodess USE1 Ty The officer’s department
3 asency. It is at the discretion of the law enforcement agency 1o include the school’s assessment in the officer’s official
b file,

Officer : School: Date:

School Administrator: Title:
Police/Probation Supervisot: Agency/Department:
School Administrator Strongly Agree Unsure | Disagree | Strongly
Agree ‘ Disagree

1. The officer has a clear sens&d
as stated in the Guidance Manual.

2. The officer understands the operlttional
policies and procedures of the school
necessary to perform effectively inthe
position.

3. The officer attended or is scheduled to take
a law-related education class in the current
year.

4, *The officer relatesto the staff. students and
parents effectively.

5. The officer works well independently.

6. The officer attempts to meet the
requirements of the grant.

7. The officer performs his/her duties
effectively.

8. The officer is effective with his/ber
classroom presentations.

Please provide explanation to support question
#4:

Additional comments:




ekly Actlvlij’LOg 5
:::e j l
Week Of:

Selicol Safety Program Officer W

COFFICERY SRO JPO

| Time Off Campusz (0C) |

TotaT Hours )

& Sch, Commuupity Training : o ) )
: HiLaw Enforcement/ Juvenile

.

“lassroom Tnstruction o Probation Activity (optional)

‘Total hours:

Total hours: — i Total iourss

Shaded catepoyies are required Lo
:Date | Students | Spent U, C, 00y Teacher/Subject




. ” 1 R Time Aﬂﬁ"ﬂ}' Departmental Recap
. Date. | Students | Spenf {7, 00) Teacher/Subject Total
;
Total
Officer: Week of:




Sehool Safety ‘(’rogram Officer Weekly Activity Log Instractions:

Taw Related Education-Universal Tnistruction

Law Related Education-Cohort Classroom Instruction

Time Off Campus

LRE Universal Classroom Instruction

LRE Pianning and Preparation

LRE School Staff and Community Training

# of students

Time Spent

Activity

Teacher/Subject

Total

List total hours forthe Week

These three boxes must
equal the total nuniber
of hours listed for time
spent

List total hours for thé week

List total hours for the week

List total hours for the week

List total hours for the. week uniyers:ai LRE

Instraction

List total hours for the week

Total number of students: it hé:“_;ﬁi’?fswi"ﬂvalved;in'the Ton@ct

Total time spent in increments of percent of an hour. Eig: 1 hr,
2.5 hrs, 75 hr...

List the type of activily or LRE tlass subject and location if
conducted off campus, (These cells will expand to it as thuc
text as you wish to fype)

List teacher name and the Tstal subject fapght in that class
{e.g. science; Social studies...}.

To tally thie #:0f Stidents/Parents and Timg SPEATCOHM
Right click on the shaded field in the bottom row of each
column. Click-on “Updaté Field” on the fop upmenu .
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63, 262,44 , 63 862 a5 ) —83,862.44 | § 63.862.44
Adzonz Stafe Retirement System (9; 86%) 6,206.84 _ 6296841 % _6,296.841% - 6,296:84
FICA (7.65%) 4,885.48 4.885:48 | 4,88548'1 % 488548
Stipend {$500 a month) 5,000.00 5,000:00.; 50000018 5,000.00
T 100.00° 100 00 100, oo :$  TTODj00




