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3-20-08 Agenda Item Number:
Request to award a two-year contract with three, one-year renewal options to Freedom
Marketing Corporation for door hanger printing and distribution services.

20080320fslgo4  PURCHASES (1004-01)

No

(IFB #08-104) Total cost for this contract shall not exceed $40,000 during the initial
contract period.

Lisa Goodman, CPPB, Procurement Officer, 480-350-8533

Michael Greene, CPM, Central Services Administrator, 480-350-8516
Carlos de Leon, Deputy Public Works Manager — Transportation, 480-350-8527
Glenn Kephart, Public Works Manager, 480-350-8205

N/A
Sufficient funds have been appropriated in 3916-6735.
Award the contract.

This contract provides for the printing and door-to-door delivery of door hangers to City
households and allows the Transportation Division to market and provide information
directly to Tempe residents. Invitation for Bid (IFB) #08-104 was sent to 148 vendors and
only one vendor responded. An evaluation committee comprised of Public Works and
Procurement staff reviewed the response and determined it to be responsible and
responsive and in conformance to all material requirements within the IFB. The
committee’s recommendation is to award the contract to Freedom Marketing Corporation.



INVITATION FOR BID CITY OF TEMPE

INVITATION FOR BID: 08104 BID 1SSUE DATE: 01/04/2008
Commodity Code(s): 066-16, 962-24, 961-53

PROCUREMENT DESCRIPTION: Door Hanger Printing and Distribution Services

BID DUE DATE/TIME:  Tuesday. February 5, 2008, 3:00 P.M. Local Time
Late bids will not be considered

1D RE E E DELIVERED T TY P UREMENT :E

hailing Address: PO Box 3002, Tempe, AZ 85280
Street Address: 20 E. Sixth Street (2™ Floor), Tempe, AZ 85281

PRE-BID CONFERENCE: N/A
DEADLINE FOR INQUIRIES: Friday, Janunary 25, 2008, 5:00 P.M., Local Time

Sealed bid must be received and in the actual possession of the City Procurement Office on or before the exact Bid Due
Date/Time indicated above. Bid responses will be opened and each bidder's name and bid prices will be publicly read,
Late bids will not be considered.

Bids must be submitted by a sealed envelope/package with the Invitation For Bid number, bidder's name and address
clearly indicated on the envelope/package.

Bids must be completed in ink or typewritten and a completed bid response returned to the City Procurement Office by
the Bid Due Date/Time indicated above. The *Vendor's Bid Offer” (Form 201-B IFB) must be completed and signed in
ink. Bids by electronic transmission, telegraph, mailgram or facsimile will not be considered.

Bidders are asked to immediately and carefully read the entire Invitation For Bid and not later than 10 days before the
Bid Due Date/Time, address any questions or clarifications to the Procurement Officer identified below:

Lisa Goodman . CPPB  E-mail: Lisa_goodmani@tempe.gov Phone No:  480-350-8533
Procurement Officer

Bid evaluation and award selection recommendations are publicly posted to the City Procurement Office web page
{www.tem pe.gov/purchasing) and at the Procurement Office reception counter.

Submit one (1) original signed and completed bid responses for evaluation purposes, For this specific IFB, three (3)
additional bid response copies are also to be submitted for bid evaluation purposes. A late, unsigned and/or materially
incomplete bid response will be considered non-responsive and rejected.

MG
Michael Greene, CPM
Central Services Administrator

Form 201-A (IFB)
(H/FB 3-2002)



VYendor’'s Bid Offer

It is REQUIRED that Bidder COMPLETE, SIGN and SUBMIT the original of this form to the City Procurement Office with
the bid response offer. An unsigned “Vendor's Bid Offer”, late bid response and/or a materially incomplete response will be
considered non-responsive and rejected,

Bidder is o type or legibly write in ink all information required below,

Bidder's Company Name

Company Mailing Address cf‘lﬁé,:) L), Gﬁq € Wi Dr‘ .

Company Street Address __.l-_e,_gr_-,_{:g:* - KHAKD

Bid Offeror Contact %h &Aﬁsjr\: MNe.  Title SDJ ()

Contact’s Phone No., (002 - 258~ 1o Oy E-mail Address é P sk igg'ﬁfsﬂ Eiﬁﬂjdﬂ “ UECS oM
Bidder's Company Tax Information:

Arizona Transaction Privilege {Sales) Tax No. gE} } - ’:]: ft 5 ;!i QQ T ar

Arizona Use Tax Mo,

Federal 11D, MNo. ?{.D - {Z)L{J Lt.‘.?l | R.q

City & State Where Sales Tax is Paid ____\C.0np &, Az

THIS BID IS OFFERED BY

Authorized Bid Offeror (Type or Print in ink) __ 4 !th ; ég N 3[3 LAE

Bid Offeror’s Title (Type of Print in ink) 5(1 il 5

pate_J (ol 0K

REQUIRED SIGNATURE OF AUTHORIZED BID OFFEROR (Must Sign in Ink)

By siigm'ng this Bid Offer, Bidder acknowledges acceptance of all tenns and conditions contained herein and that prices
offered were independently developed without consultation with any other bidder or potential bidder. Failure to sign and
is form with bid response will result in a non-responsive bid response.

ignature of Authorized Bid Offeror Date

Form 201-B (IFB)
{HYIFB 3-2002)
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INSTRUCTIONS TO BIDDERS

Please nole thal these [nstructions are to be read and followed by any bidder andor contracted vendor and that failure fo
follow these Instructions may result in rejection of a bid response for non-responsiveness or cancellation of contract if
already awarded.

1. B i i nse: It is the bidder’s responsibility to examine this entire Invitation For Bid (IFB)
document immediately upon its receipt and to seek clarification of any item or requirement that may not be clear and
to check their bid response for completeness and aceuracy before submitting a bid. Concerns about any obvious
etrors, points of confusion and/or possible improprieties in this IFD that are apparent before the bid opening date are
to be filed with the City Procurement Office prior to the scheduled bid opening date. Negligence in preparing a bid
response confers no right of withdrawal after bid due date and time. The City will not reimburse the cost of
developing, presenting er providing any bid response to this [FB,

2. Late, Unsigned and/or Incomplete Bid Response: A late, unsigned and/or significantly incomplete bid response
will be considered non-responsive and rejected. The City will not accept a signed letter by bidder in lieu of a signed
"Vendor's Bid Offer”, Form 201-B (IFB) as provided in this [FB.

3. Inguiries: Questions regarding this IFB are to be directed only to the City Procurement Officer identified on the
cover page of this document, Form 201-A (IFB); unless another City contact is specifically named in this IFB.
Questions should be submitted in writing, when time permits. When sending correspondence related to this IFB,
identify within the letter, the appropriate IFB number, page and paragraph at issue. However, bidder must not place
the IFB number on the outside of an envelope containing questions, since the envelope may be identified as a sealed
bid response and not opened until the official bid opening date and time. Inquiries and questions should be asked of
the City Procurement Office not later than ten (10) days before bid opening and those received within ten (10} days of
bid opening may not be answered.

4, Pre-Bid Conference: If a Pre-Bid Conference is scheduled, it is the bidder’s responsibility to attend the conference,
ask questions, seek clarifications and identify any points of confusion or requirements at issue.

3. Withdrawal of Bid: At any time before the specified bid opening date and time, a bidder may withdraw their bid.
Bidder must present identification and decumentation to indicate their authority to withdraw a bid.

6. Bid Addendum(s): Receipt and acceptance of a Bid Addendum is to be acknowledged by signing and retuming the
document either with the bid response or by separate envelope prior to bid opening date and time. Failure to sign and
return an addendum prior to proposal opening time and date may make the bid response non-responsive to that portion
of the IFB as materially affected by the respective addendum.

7. Pavmeni: For a single requirement purchase, the City will make every effort to make payment within thirty (30)
calendar days from receipt of acceptable products, materials and/or services and receipt of correct invoice. For
ongoing term contract purchases, the City will make every effort to make payment within thirty (30 calendar days
from receipt of monthly statement.

8. Discounts: Payment discounts will be computed from the date of receiving acceptable products, materials and/or
services or correct invoice, whichever is later to the date payment is mailed.

IFB 08-104 3
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10,

12,

Compliance with Bid Solicitation Requirements and Award of Contract: Unless the bidder states otherwise or

unless it states otherwise in this IFB, the City reserves the right to award by individual line item, by group of items, or
as & total, whichever is most advantageous to the City. The City expressly reserves the right to waive any immaterial
defect or informality, or reject any or all bids, or portions thereof, or reissue this IFB.

A bid response is an offer to contract with the City based on the terms, conditions and specifications contained in this
IFB. A bidder does not become a contractor unless they receive a formal contract award from the City Procurement
Office. Unless this IFB includes a separate contract document or requires the bidder to submit a contract for review, a
contract is formed when the City Procurement Office provides a written notice of award or a purchase order to the
successful bidder. Bid offers that fake exception to the terms, conditions, specifications and/or other requirements
stated within this IFB will cause the bid response to be considered as non-responsive.

Taxes: Bid all materials (equipment/products)} F.O.B. Tempe, prepaid. Unless specifically requested in this IFB, do
not include any Sales, Use or Federal Excise Tax in your bid pricing. The City is exempt from payment of Federal
Excise Tax. For bid evaluation, Transaction (Sales) Privilege Tax paid (returned) to the City is considered a pass-
through cost, caleulated as zero (0) expense. For information on City of Tempe Privilege (Sales) Tax, please contact
the City's Tax and License Office at (480) 350-2955 or visit their web site at www.tempe.gov/salestax,

- Payment by City Procurement Card: The City Procurement Office (only) may wish to make payment through the

use of a City Procurement Card. It is requested that each bidder indicate on the Price Sheet (pricing section) of this
IFB, their willingness to accept City Procurement Card payments. The inability to accept payment by City
Procurement Card will not disqualify a bid response.

Bid Resulis: Bidders are invited to attend the scheduled bid opening at which the name, pertinent information and
prices for each bid will be publicly read. After the public bid opening, bid tab results may be obtained in person or by
sending the City Procurement Office a written request for the bid fab and including 2 self-address, pre-stamped
envelope or viewed on the Procurement Office Web Page (www.tempe.gov/purchasing) within ten (10) days after bid
opening. Bid tab results will not be given over the telephone. Bid tab figures only indicate pricing and do not indicate
other evaluation factors such as responsiveness or responsibleness of bidders as will be determined during bid
evaluation. Bid files will not be open for review unfil after a formal award has been made by the City. After award of
bid, an appoiatment may be made with the City Procurement Officer (identified on the cover page of this IFB) and the
bid documents may be reviewed with the Procorement Officer. Formal award recommendations with an estimated
contract value over $30,000 will be placed on the Procurement Office web page and posted at the front counter of the
Procurement Office at the same time the award recommendation. is forwarded for City Council review. Parties
interested in the outcome of a bid may check the City Procurement Office web page or check for posted awards at the
Procurement Office front counter.

. Protests: Any actual or prospective bidder who is aggrieved in conjunction with this IFB or award of a contract may

protest to the City Procurement Office (City Procurement Officer contact). A protest based upon alleged improprieties
in this IFB that are apparent before the bid opening shall be filed before bid opening. At least five (5) days before
award of a contract, the City Procurement Office will post award recommendations on its web page
(www.tempe,gov/purchasing) and at the Procurement Office front counter for public review. It is the responsibility
of bidders and interested parties to check the Procurement Office web page and posted award recommendations for
the determination of a recommended contractor. A protest concerning an award recemmendation must be filed within
ten (10} calendar days after the protester knows or should have known the facts and circumstances upon which the
protest is based. A protest shall be in writing and include the protester’s name, address and phone number,
identification of the solicitation or contract being protested, a detailed statement of the legal and factual grounds of the
protest, including copies of relevant documents, and indication as to the form of relicf requested. Protest is to be on
the protester’s company letterhead and signed.
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14. Request for Taxpaver LD, Number rtification, IRS W-9 Form: An attached IRS W-9 form serves as the
last page of this IFB and is to be completed by bidder and submitted with the bid respense. Prior to any contract
award, this TRS W-9 form must be completed and submitted to the City Procurement Office.

15. Compliance with City Solicitation & Forms: Any forms (for example, a separate contract, maintenance agreement,
training agreement) intended by the bidder and/or contractor to be utilized in relationship to any resulting contract
must be submitied with bid offer. Bidder and/or contractor forms that take exception to any of the terms, conditions,
specifications and/or other requirements stated within this IFB will cause the bid response to be considered as non-
responsive and rejected from consideration. Absolutely no bidder/contractor form will be considered unless
submitted with bid response for evaluation purposes and approved by the City Procurement Office. No City
department is authorized to sign any bidder and/or contractor form(s) in relationship to this IFB and/or subsequent
contract without the City Procurement Office first reviewing the document for compliance with the City's solicitation
and stamping/initially the document as being in compliance.

IFB 08-104 5



STANDARD TERMS & CONDITIONS

Please note that these Standard Terms & Conditions are to be read and followed by any bidder and/or contracted vendor
{contractor) and that failure to comply with these requirements may result in rejection of a bid response for non-
responziveness or cancellation of any awarded contract.

1. Certification: By signing the “Vendor's Bid Offer”, Form 201-B (IFB), the bidder certifies;

A,

B.

The submission of the bid response did not involve collusion or other anti-competitive practices.

The vendor shall not discriminate against any employee or applicant for employment in violation of
Federal and Arizona State law and the vendor shall comply with the Americans with Disabilities Act
(ADA). Suppliers of products and services 1o the City shall operate as an equal oppeortunity employer and
shall not discriminate against any employee or applicant for employment because of race, color, religion,
age, sex, sexual orfentation, national origin, or because he or she has a physical or mental disability or
because he or she is a disabled veteran or a veteran of the Vietnam era, including, without limitation, with
respect to employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoif or
termination, rates of pay or other forms of compensation, and selection for training including
apprenticeship.

The City Procurement Office iz commiited to fhir and equal procurement opportunities for all firms
wishing to do business with the City and encourages the participation of small and disadvantaged
businesses in all bidding and confracting activities conducted by the City.

The vendor has not given, offered to give, nor intends to give at any time hereafier any economic
opportunity, future employment, gift, loan, grafuity, special discount, trip, favor, or service to a public
servant in connection with the submitted offer, Failure to sign the “Vendor's Bid Offer” or signing it with
a false statemnent shall void the submitted bid offer and/or any resulting contract. In addition, the vendor
may be debarred from future bidding participation with the City and may be subject to such actions as
permitted by law.

The vendor agrees to promote and offer to the City only those materials and/or services as stated and
allowed by this IFB and resultant contract award, Violation of this condition will be grounds for contract
termination by the City.

2. Gratuities: The City may, by written notice to the Contractor, cancel any resultant contract, if it is found that
gratuities in any form were offered or given by the Confractor or agent or representative of the Contractor, to any
employee of the City or member of a City evaluation committee with a view toward securing an order, securing
favorable treatment with respect to awarding, amending or making of any determinations with respect to performing
such order. In event the contract is canceled by the City pursuant to this provision, the City shall be entitled, in
addition to any other rights and remedies, to recover or withhold from Contractor the amount of gratuity.

3. Applicable Law: This contract shall be governed by, and the City and Contractor shall have all remedies afforded
each by the Uniform Commercial Code, as adopted in the State of Arizona, except as otherwise provided in this IFB
and resultant contract or in statutes or ordinances pertaining specifically to the City. This contract shall be governed
by State of Arizona law and suits pertaining to this contract may only be brought in courts located in Maricopa
County, Arizona.
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12.

Dispute Resolution: This contract is subject to arbitration to the extent required by law. If arbitration is not required
by law, the City and the Coniractor will meet andfor consult with each other in good faith to resolve any disputes
arising out of the contract. If good faith efforts fail, then the City and Contractor may attempi to resolve any disputes
through mediation. If mediation is utilized, the City and contractor mutually will agree upon a mediator whose fess
will be shared equally by the City and the Contractor.

Contract Formation: This contract shall consist of this IFB document and the bid offer response submitted by the
vendor, as may be found responsive and approved by the City. In the event of a conflict in language between the two
documents, the provisions of the City’s IFB shall govern. The City's IFB shall govern in all other matiers not affected
by a written contract. All previous contracts between the bidder and the City are not applicable to this contract or
other resultant contracts. Any contracted vendor document(s) that conflict with the language and requirements of the
City's solicitation are not acceptable and void the contract,

Availability of Funds for the Next Fiscal Year: The City's obligation for performance of this contract is contingent
upon the availability of funds from which payment for contract purposes can be made. No legal liability on the part of

the City for any payment may arise for performance under this contract beyond the current fiscal year until funds are
made available for performance of this contract.

Solicitation & Contract Modification(s): This solicitation may only be modified by a written Solicitation
Addendum issued by the City Procurement Office. A resulting contract may only be modified by a writien Contract

Modification issued by the City Procurement Office. City departments and Contractors are not authorized to modify
any portion of this solicitation or resulting contract without the written approval of the City Procurement Office and
issuance of an official modification notice.

Provisions By Law: Each and every provision of law and any clause required by law to be in this contract will be
read and enforced as though it were included herein, and if through mistake or otherwise any such provision is not
inserted, or is not correctly inserted, then upon the application of either party the contract will forthwith be physically
amended to make such insertion or correction.

Severability: The provisions of this contract are severable to the extent that any provision or application held to be
invalid shall not affect any other provision or application of the contract which may remain in effect without the
invalid provision or application of the contract which may remain in effect without the invalid provision or
application to the extent that the material provisions of this IFB and contract are not materially vitiated.

. Relationship of Parties: It is clearly understood that each party to this contract will act in its individual capacity and

not as an agent, employee, partner, joint vemturer, or associate of the other party. An employee or agent uf one party
shall not be an employee or agent of the other party for any purpose whatsoever,

. Interpretation of Parol Evidence: This contract is intended as a final cxpression of the agreement between the

parties and as a complete and exclusive statement of the contract, unless the signing of a subsequent contract is
specifically called for in this IFB. No course of prior dealings between the parties and no usage of the trade shall be
relevant lo supplement or explain any ferm used in the contract. Acceptance or acquiescence in a cowrse of
performance rendesred under this contract shall not be relevant to determine the meaning of the contract, even though
the accepting or acquiescing party has knowledge of the nature of the performance and opportunity to object.

Contract Assisnment: Mo right or interest in this contract shall be assigned by Contractor and no delegation of any
duty of Contractor shall be made without prior written permission of the City Procurement Office.

IFB 08-104 7



13.

13

Rights and Remedies: No provisions of this IFB document or in the vendor's bid response offer shall be construed,
expressly or by implication, as a waiver by the City of any existing or future right and/or remedy available by law in
the event of any claim of default or breach of contract. The failure of the City to insist upon strict performance of any
term or condition of the contract or to exercise or delay the exercise of any right or remedy provided in the contract, or
by law, shall not release the contractor from any responsibilities or obligations imposed by the contract or by law, and
shall not be deemed a waiver of any right of the City to insist upon the strict performance of the contract.

. Overcharges By _Antitrust Vielations: The City maintains that, in actual practice, overcharges resulting from

antitrust vielations are borne by the City. Therefore, to the extent permitted by law, the Contractor hereby assigns to
the City any and all claims for such overcharges as the goods and/or services used fulfill the contract,

Force Majeure: Except for payment of sums due, neither party shall be liable to the other nor deemed in defaukt
under the contract if and to the extent that such pariy’s performance of the contract is prevented by reason of force
majeure. Force majeure means an cccurrence that is beyond the control of the party affected and occurs without its
fault or negligence. Without limiting the foregoing, foree majeure includes acts of God, acts of the public enemy, war,
riots, mobilization, labor disputes, civil diserders, fire, floods, lockouts, injunctions, failures or refusal to act by
government authority; and other similar occurrences beyond the control of the party declaring force ]TIajEl..l]'ﬂ which
such party is unable to prevent by exercising reasonable diligence.

Force majeurs shall not include the following occurrences:

Al Late delivery of equipment or materials caused by congestion at a manufacturer’s plant or elsewhere, an
oversold condition of the market, inefficiencies, or similar occurrences,

B. Late performance by a subcontractor unless the delay arises from a force majeure occurrence in
accordance with this force majeure clause.

Any delay or failure in performance by either party shall not constitute default hereunder or give rise to
any claim for damages or loss of anticipated profits if, and to the extent that such delay or failure is
caused by force majeure.

If either party is delayed at any time in the progress of the work by force majeure, then the delayed party
shall notify the other party in writing of such delay within forty-eight (48) hours of the commencement
thereof and shall specify the causes of such delay in the notice. Such notice shall be hand delivered or semt
via Certified Mail - Return Receipt Requested and shall make a specific reference to this clause, thereby
invoking its provisions. The delayed party shall cause such delay to cease as soon as practicable and shall
notify the other party in writing by hand delivery or Certified Mail - Return Receipt Requested when it
has done so. The time of completion shall be extended by contract modification for a period of time equal
to the time that the results or effects of such delay prevent the delayed party from performing in
accordance with the contract.

16. Preparation of Specifications By Persons Other Than City Personnel: Mo person preparing specifications for this

17.

18.

[FB shall receive any direct or indirect benefit from the use of these specifications.

Public Record: Upon award of contract, bid responses shall be considered public record and subject to review. If a

bidder believes a specific section of its bid response is confidential, the bidder shall mark the page(s) confidential;
isolate the pages marked confidential in a specific and clearly labeled section of its bid response. The bidder shall
include a written statemnent as to the basis for considering the marked pages confidential and the City Procurement
Office will review the material and make a determination.

Conflict of Interest: This comtract is subject to the cancellation provisions of ARS8, Section 38-511.
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SPECIAL TERMS & CONDITIONS

Bid offers that take exception to Special Terms & Conditions stated within this IFB may cause the bid response to be
considered as non-responsiveness or cancellation of vendor's contract if already awarded. As set forth in these Special
Terms & Conditions, “vendor” means a person or firm in the business of selling or otherwise providing products, materials
or services and “bidder” means a vendor making a bid offer in response to an IFB. “Confractor” means any person or firm
who has a contract with the City. A successful “bidder” who is awarded a contract with the City becomes a *Contractor™,

City Procurement Document: This IFB is issued by the City Procurement Office. No alteration of any portion of
the IFB document by a bidder is permitted and any attempt to do so shall result in bidder’s offer being considersd
non-responsive. Mo alteration of any portion of a resultant contract is permitted without the written approval of the
City Procurement Office and any attempt to do so shall be a vielation of the contract. Any such action is subject to
the legal and contractual remedies available to the City inclusive of but not limited to, contract cancellation,
suspension and/or debarment of the contractor.

Bid Offer Accepiance Period: In order to allow for an adequate evaluation, the City requires an offer in response to
this IFB to be valid and irrevocable for ninety (90) days after the bid opening time and date.

Congract Type: Tenn with justifiable price adiustment allowed, indefinite quantity.

Term of Contract: The term of any resultant contract shall commence on the date of award and shall continue for a
period of twenty four (24) month(s) thereafier, unless terminated, canceled, extended or renewed as otherwise
provided herein. Resultant contract is non-transferable and can not be assigned by the Contractor without the
approval of the City Procurement Office, and then only when all prices, discounts, terms and conditions of the
original bid documents and contract award remain unchanged.

Contiract Renewal; The City rescrves the right to unilaterally extend the period of any resultant contract for ninety
(907 days beyond the stated expiration date. In addition, by mutual agreement in the form of a written Coniract
Modification, any resultant contract may be renewed for supplemental periods up fo a maximum of thirty six (36)
additional months. The period for any single renewal increment shall be determined by the City Procurement Office.
Such increment shall not be for more than a period of twelve (12) months each, unless the City is eligible to obtain a
significant cost and/or supply advantage by a longer contract renewal period.

Cooperative Use of Contract: In addition to the City, this contract may be extended for use by other municipalities
and government agencies in the State of Arizona. Any such usage by other municipalities and government agencies
must be in accord with the ordinance, charter andfor rules and regulations of the respective political entity. Any
public agencies not identified within this 1FB that wish to cooperatively use the contract are subject to the approval
of Contractor(s).

Coniract Termination: This contract may be terminated without default by either party by providing a wrilten
thirty (30) day notice of termination to the other party.

Cancellation of Term Contract: The City reserves the right to cancel the whole or any part of this contract due to
failure by the Contractor to carry out any obligation, term or condition of the contract. The City will issue written
notice to the Contractor for acting or failing to act as follows:

A, The Contractor provides maferial that does not meet the specifications of the contract;

B. The Contractor fails to adequately perform the services set forth in the specifications of the contract;
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C. The Contractor fails to complete the work required or furnish the materiale required within the time
stipulated in the contract;

D. The Contractor fails to make progress in the performance of the contract and/or gives the City reason to
believe that the Contractor will not or cannot perform to the requirements of the contract.

Upon receipt of the written notice of concern, the Contractor shall have ten (10} days to provide a2 satisfactory
response to the City. Failure on the part of the contractor to adeguately address all issues of concern may result in
the City resorting to any one or to any combination of the following remedies:

A Cancel any contract;
B. Reserve all rights or claims to damage for breach of any covenants of the contract;

C. Perform any test or analysis on materials (equipment/products) for compliance with the specifications of the
comtract.  If the results of any test or analysis find a non-compliance with the specifications, the actual
expense of testing shall be borne by the Contractor;

D. In case of default, the City reserves the right to purchase materials and/or services, or to complete the
required work in accordance with the needs of the City. The City may recover any actual excess costs from
the Contractor by:

i. Deduction from an unpaid balance;
il. Collection against the bid and/or performance bond, or;
ili. Any combination of the above remedies or any other remedies as provided by law.

g, Contracts Administration: Contractor must notify the City Procurement Office (Procurement Officer contact) for
guidance or direction of matters of contract interpretation or problems regarding the terms, conditions or scope of
this contract.

10, Delivery: Delivery is an important consideration and will be a factor in the determination of an award. Therefore,
delivery time after receipt of an order must be stated in definite terms. Should there be variations in delivery time by
itemn, bidder must be clear in regard to those variations.

11 Pricing: Pricing accuracy and completeness are critical. All items being bid must be identified and priced.

In the case of a system bid, all items which are required to make the system function in accord with stated 1FD
requirements, must be identified and priced.

If provided pricing pages do not cover all such items, the bidder is to include an itemized listing of all required
products and services needed to malke their proposed system (equipment hardware and/or software) fully finctional
and in conformity with stated IFB needs.

12, Three Hundred Sixty Five (365) Day Price Adjustment: The City Procurement Office will review fully
documented requests for price increases after the contract has been in effect for three hundred sixty five (365) days.
The requested price increase must be based upon a cost increase that was clearly unpredictable at the time of the
offer and can be shown to directly affect the price of the item concerned. The City Procurement Office will
determine whether the requested price increase, or an alternative option, Is in the best interest of the City. Advanced
thirty (30) day written notification by Contractor is required for any price changes. All price adjustments will be
effective on the first day of the month following approval or acceptance by the City Procurement Office.
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Price increase requests must be acknowledged in wrifing by the City Procurement Office before becoming effective.
If not acknowledged within thirty (30} days, it is the Contractor's responsibility to contact the City Procurement
Office to assure the price increase request was received,

The Contractor shall likewise offer any published price reduction or if applicable to contract, profit sharing price
advaniage to the City concurrent with its announcement to other customers. A price reduction or profit sharing price
advantage may be offered at any time during the terms of an awarded contract and shall become effective upon
notice and acceptance. The Cliy shall likewise take advantage of any special sales discounts offered to the general
public, which exceed contracted price discounts extended to the City by the Contractor,

13, Bid Evaluation: In an [FB, award(s) shall be made to the lowest responsible and responsive bidder whose bid
conforms in all material respects to the requirements and criteria set forth in the IFB. The City shall be the sole
judge as to the acceptability of the products and/or services offerad.

Evaluation criteria will include, but are not limited to:

A Conformity with bid specifications, performance requirements, terms and conditions, bidder instructions and
any other contractual clauses and/or requirements;

B. Demonstrated performance and/or rated quality of items bid as reported in trade journals, professional
reports and published festing results;

C. Operational and/or ergonomic compatibility with existing City resources, as applicable,
D. Availability of competent service and prompt delivery of materials, parts and services;
E. Having legally required licenses, cerifications and/or qualifications to perform the contract;

F. Cost consideration including item pricing, delivery, installation, operation and life cycle and costs, bidder's
financial capability to perform the contract, and any other factors that would be advantageous to the City;

G. Record of past performance and integrity on City and/or other public agency contracts: and,

H. Production capability of equipment as determined by product samples, customer references, and/or City
inspection.

14, Responsiveness To Specifications: Performance or feature requirements which are designated as mandatory or
minimums are needed in order to satisfy an identified task or performance need. A description is given for each
designated feature. This description shall be used to determine if bidder's proposed product(s) and/or service(s)
isfare capable of perfonming the fimction.

It is recognized that more than one method may be used to accomplish the sought after task functionality. If the
hidder has an alternate method of performing functional tasks, then such method is to be listed as an "alternate”, and
described in full detail within the written bid response. The City shall be the sole judge as to whether any alternate
methodology will be accepted.

"Wihast”, "shall”, "will", "minimum", "required” and/or "mandatory” performance/feature statements must be met or
exceeded by a responsive bidder. Should no bidder be found totally responsive to all designated bid requirements,
the City at its option, may either award the contract to the most responsive bidder or cancel the bid and re-bid the
need under revised specifications,
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16,

17.

20.

21

23

Multiple Awards: The City has a large number and variety of potential customer departments. In order to assure
that any ensuing contracts will allow the City to fulfill current and future requirements, the City reserves the right to
award contracts to multiple companies. The actual uiilization of any contract will be at the sole discretion of the
City. The fact that the City may make multiple awards should be taken into consideration by each bidder,

Mon-exclusive Contract: Any contract resulting from this IFB shall be awarded with the understanding and
agreement that il is for the sole convenience of the City. The City reserves the right to obtain like goods or services
from another source to secure significant cost savings or when timely delivery cannot be met by the Contractor.

Ordering Process: Upon award of a contract by the City Procurement Office, the City may procure the specific
material and/or service awarded by the issuance of a purchase order to the appropriate Contractor. Each purchase
order must cite the correct contract number. A purchase order for the awarded material and/or service that cites the
comrect City contract number is the only document required for the agency to order and the contractor to deliver the
material andfor service.

Turnaround Time: Bid offer must be capable of providing a work completion turnaround time for materials and/or
services within the time stated in this IFB. Turnaround time is defined as the time frame beginning with the
contracted provider being nofified of a work need by the City and ending with the delivery of the work in completed
form back to the City customer department. Responsive bidders are to provide pick-up and delivery service as part
of their price response to the City.

Estimated Quantities: This IFB references quantities as a general indication of the needs of the City, The City
anticipates considerable activity resulting from contracts that will be awarded as a result of this IFB; however, the
quantities shown are estimates only and the City reserves the right to increase or decrease any quantities actually
acquired. Mo commitment of any kind is made concerning quantities and that fact should be taken into consideration
by each bidder.

Change Order: The City Procurement Office reserves the right (with Contractor's approval} to execute change
orders reflecting a quantity increase within ninety (90) days from Contractor’s initial delivery date. MNo change order
will be executed outside of the Scope of the City's IFB and the Contractor’s bid response and price.

Billing: All billing notices shall identify the specific item(s) being billed. [tems are to be identified by the name,
model number, and/or serial number most applicable. Any purchase/delivery order issued by the requesting
department shall refer to the contract number resulting from this IFB, Separate invoices are required on individual
contracts or purchase orders. Only invoices with items resulting from this IFB will be accepted for payment.

Licenses: Contractor shall maintain in current status all Federal, State and Local licenses and permits required for
the operation of the business conducted by the Contractor.

Infrinsement of Patent or Copyright: The coniractor agrees to save, keep, bear harmless and fully indemnify the
City and any of its officers and employees from any and all damages, costs, or expenses in law or equity, that may at

any time arise out of or be set up for any infringement of the patent right, copyright, or trademark of any person or
persons in consequences of use by the City, or by any of its officers, or agents or employees of contractor supplied
materials under this Invitation For Bid and of which the contractor is not a patentee or signee or lawfully entitled to
sell the same.

Contractor {Seller) agrees to indemnify and hold harmless the City (buyer) from any and all license, royalty and
proprietary fees or costs, including legal costs, which may arise out of the City"s (buyer's) purchase and use of goods
supplied by contractor (seller).

It is expressly agreed by seller that these covenants are irrevocable and perpetual.
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24,

25.

Seller's Risk: Seller agrees to bear all risk of loss, injury, or destruction of goods and materials ordered as a result of

this Invitation for Bid which oocur prior to delivery to the City; and such loss, injury, or destruction shall not release
seller from any obligation hersunder.

Insurance: Prior to commencing any work or services under this contract, contractor shall procure and maintain for
the duration of the contract insurance against claims for injuries (including death) to persons and damages to
property, which may arise from or in connection with the performance of the work hereunder by the Contractor, his
agenis, representatives, employees, subcontractors, or sub-subcontractors. For bidders with selfFinswrance, proof of
self insurance with minimum limits expressed below must be submitted on proper forms for evaluation prior to
award of contract.

A Contract Award Notice or Purchase Order will not be issued to an awarded vendor until receipt of all required
insurance documents by the City Procurement Office and such documents must meet all requirements of this
Insurance clause. In addition, before any contract is renewed for additional time periods, all required insurance
must be in force and on file with the City Procurement Office.  An awarded vendor or confractor must submit
required insurance within 10 calendar days after request by the City Procurement Office or the award may be
rescinded and another vendor selected for award.

Minimum Limiis Of Insurance
Contractor shall maintain limits no less than:

L. Commercial General Liability: $1,000,000 combined single limit per occurrence for bodily injury and
property damage, including coverage for contractual liability (including defense expense coverage for
additional insureds), personal injury, broad form property damage, products, completed operations and
product liability. The general aggregate limit shall apply separately to this project/location or the general
apgregate shall be twice the required occurrence limit,

2. Automobile Liability:  $1,000,000 combined single limit per accident for bodily injury and property
damage, including coverage for owned, hired, and non-owned vehicles as applicable.

Workers' Compensati ers Liability: Workers' Compensation and Employers Liability
statutory limits as required by the State of Arizona,

Tad

4, Other Insurance; (Ifapplicable, see supplemant.)
Deduciibles And Self-Insured Retentions

Any deductibles or self-insured retentions must be declared and approved by the City. At the option of the City,
either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects the City, its
officials, employvees, and volunteers, or the Contractor shall procure a bond guaranteeing payment of losses and
related investigations, claims administration, and defense expenses.
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Other Insurance Provisions

The policies or self insurance certifications are to contain, or be endorsed to contain, the following provisions:

Lad

iability and Automobile Liability Cov

a The City, its officials, employees, and volunteers are to be covered as additional insureds as
respects: liability arising out of activities performed by or on behalf of the contractor including the
insured's general supervision of the contractor; products and completed operations of the contractor;
premises owned, occupied or used by the contractor, or auwtomobiles owned, leased, hired or
borrowed by the contractor. The coverage shall contain ne special limitations on the scope of
protection afforded to the City, its officials, emplovees, or volunteers, for work related to the
contractors, emplovees, agents, subcontractors, or sub-subcontractors activities.

b. The contractor's insurance coverage shall be primary as respects the City, its officials, employees,
and volunteers. Any insurance or self-insurance maintained by the City, its officials, employees, or
volunteers shall be excess of the contractor's insurance and shall not contribute to it. The amount
and fype of insurance coverage required by this contract shall not limit the scope of the indemmity
provided by this contract.

. Any failure to comply with reporting provisions of the policies shall not affect coverage provided to
the City, its officials, employees, or volunteers,

d. Coverage shall state that the contractor's insurance shall apply separately to each insured against
whom claim is made or suit is brought, except with respect to the limits of the insurer's liability.

¥ ! nsation and Employers Liability Coverage

The insurer shall agree to waive all rights of subrogation against the City, its officials, emplovees and
voluntesrs for losses arising from work performed by the Contractor for the City.

All Coverages
Each insutance policy required by this contract shall be endorsed to state the coverage shall not be

suspended, voided, and/or canceled by either party, reduced in coverage or in limits except after thirty (30)
days prior written notice by cerfified mail, refurn receipt requested, has been given to the City.

Other Insurance Requirements: Contractor shall:

1.

fad

IFB 08-104

Prior to commencement of services, furnish the City with certificates of insurance, in form and with insurers
acceptable to the City which shall elearly evidence all insurance required in this confract and provide that
such insurance shall not be canceled, allowed to expire or be materially reduced in coverage except on 30
days prior written notice to and approval by the City, and in accord with stated insurance requirements of
this bid solicitation. City shall not be obligated, however, to review same or to advise contractor of any
deficiencies in such policies and endorsements, and such receipt shall not relieve contractor from, or be
deermned waiver of City's right to insist o, strict fulfillment of contractor's obligations under this contract.

Provide certified copies of endorsements and policies if requested by the City in lieu of or in addition to
certificates of insurance.

Replace certificates, policies, and endorsements for any such insurance expiring prior to completion of
services,
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26.

4, Maintain such insurance from the time services commence until services are completed. Should any
required insurance lapse during the contract term, requests for payments originating after such lapse shall
not be processed until the City receives satisfactory evidence of reinstated coverage as required by this
contract, effective as of the lapse date. If insurance is not reinstated, City may at its sole option, terminate
this contract effective on the date of such lapse of insurance.

5. Place such insurance with insurers and agents licensed and autherized to do business in Arizona and having
a*Best's” rating of no less than A-VIL

6. Iaintain such coverage continuously throughout the term of this contract and without lapse for a peried of
two vears beyond the contract expiration, should any of the required insurance be provided under a claims-
made form, to the extent that should occurrences during the contract term give rise to the claims made after
expiration of the contraet, such claims shall be covered by such claims-made policies. Such extension of
coverage shall be evidenced by annual certificates of insurance.

Subcontractors and Sub-Subcontractors

Contractor shall include all subcontractors and sub-subcontractors as insured under its policies or shall firmish
separate certificates and endorsements for each subcontractor and sub-subcontractor.  All coverage for
subcontractors and sub-subconiractors shall be subject to all of the requirements stated herein for the contractor,

Safety

The contractor shall be solely and completely responsible for conditions of the job site, including safety of all
persons {including employees) and property during performance of the work., This requirement shali apply
continuously and not be limited to normal working hours. Safety provisions shall conform to all applicable federal
(including OSHA), state, county, and local laws, ordinances, codes, and regulations, Where any of these are in
conflict, the more stringent requirement shall be followed. The Contractor’s failure to thoroughly familiarize himself
with the aforementioned safety provisions shall not relieve him from compliance with the obligations set forth
therein.

Notices: All notices, requests, demands, consents, approvals, and other communications which may or are required
to be served or given hereunder (for the purposes of this provision collectively cafled "Notices"), shall be in writing
and shall be hand delivered or sent by registered or certified United States mail, return receipt requested, postage
prepaid, addressed to the party or parties to recaive such notice as follows:

& If intended for the City, to:

CITY PROCUREMENT OFFICE
CITY OF TEMPE

20 E. 6™ Street { Second Floor)

PO Box 5002

Tempe, Arizona 85280

b. If intended for the contractor, o
The contractor at the contractor's address
and the attention of the person named as

provided in the offer of this contract,

ot 10 such other address as either party may from time to time furnish in writing to the other by notice hereunder.
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28,

29.

30.

Key Personnel: It is essential that the contractor provide adequate experienced personnel, capable of and devoted to
the successful accomplishment of work to be performed under this contract. The Contractor must agree to assign
specific individuals to the key positions.

A The Contractor agrees that, once assigned to work under this contract, key personne! shall not be removed or
replaced without written notice to the City.

B. If key personnel are not available for work under this contract for a comtinuous period exceeding 30 calendar
days, or are expected to devote substantially less effort to the work than initially anticipated, the contractor
shall immediately notify the City, and shall, subject to the concurrence of the City, replace each person with
personnel of substantially equal ability and qualifications.

Confidential Information:

A, If a person believes that a bid offer or specification, contains information that should be withheld, a
statement advising the procurement officer of this fact shall accompany the submission and the information
shall be so identified wherever it appears.

B, The information identified by the person as confidential shall not be disclosed until the City Procurement
Office makes a written determination or until after award of bid.

C. The City Procurement Office shall review the statement and information and shall determine in writing
whether the information shall be withheld, After award of contract, all bid response information shall be
available for public inspection.

D. If the City Procurement Office determines to disclose the information, the bidder shall be infonmed in
writing of such determination. After award of contract, all bid response information shall be available for
public inspection.

Payments - After Acceptance of Delivery: Payment in full shall be made to the successful contractor within thirty
(30) days after receipt and aceeptance of delivery by the City. Unless terms other than net 30 days are offered as a
discount,

Indemnification: To the fullest extent permitted by law, the Contractor shall defend, indemnify and hold hanmless
the City, ite agents, officer, officials, and employees from and against all claims, damages, losses and expenses
(including but not lmited to attorney's fees, court costs, and the costs of appellate proceedings), arising out of, or
alleged to have resulted from the negligent acts, errors, mistakes, omissions, work, services, or professional services
of the Contractor, its agents, employees, or any other person (noi the City) for whose acts, errors, mistakes,
omissions, work, services, or professional services the Contractor may be legally liable in the performance of this
contract, Contractor’s duty to hold harmless and indemmify the City, its agents, officers, officials and employees
shall arise in connection with any claim for damage, loss or expenses that is attributable to bodily injury, sickness
disease, death, or injury to, impairment, or destruction of any person or property, including loss of use resulting
therefrom, caused by any negligent acts, errors, mistakes, omissions, work, services, or professional services in the
performance of this contract by Contractor or any employee of the Contractor, or any other person (not the City) for
whose negligent acts, errors, mistakes, omissions, work, or services the Contractor may be legally liable. The
amount and type of insurance coverage requirement set forth herein will in no way be construed as limiting the
scope of indemnity in this paragraph.
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31.

33

36,

Taxes: Bid all products F.O.B. Tempe, prepaid. Do not include any Sales, Use or Federal Excise Tax in your bid
pricing; unless specifically requested on the Price Sheet(s) within the bid/proposal solicitation document. The City
is exempt from payment of Federal Excise Tax and for bid evaluation purposes will add Sales or Use Tax as
applicable. For bid evaluation purposes, the transaction (sales) Privilege Tax that is to be paid (returned) to the
City of Tempe, will be considered as a pass-through cost of Tempe vendors and calculated as a realize net
expense of zero (0).

Unauthorized Firearms & Explosives: No person conducting business on City property is to carry a firearm or
explosive of any type. Any City bidder, contractor or subcontractor is to honor this requirement at all times and
failure to honor this requirement will result in contract cancellation. This requirement also applies to persons who
maintain a concealed weapon®s permit. In addition to contract cancellation anyone carrying a firearm or explosive
devies will be subject to police and legal action.

Confined Space Work: The contractor shall comply with all applicable federal, state, local health and safety
regulations, ordinances, and requirements. In addition, the following requirements are applicable for City
construction projects.

The contractor shall implement a permit-required confined space program as specified under 29 CFR 1910.146 for
all work that encompasses a space that 1) is large enough and so configured that an emplayee can bodily enter and
perform assigned work; 2) has limited or restricted means for entry or exit (for example, tanks, vessels, silos, storage
bins, hoppers, vaults, and pits are spaces that may have limited means of entry); and 3) is not designed for
continuous employee occupancy.

Conduct and Dress Code; The contractor's employees shall maintain proper conduct at all times while on City
property. Employees shall respect other personnel at the work site. Abusive language, ethnic and racial slurs, sexual
comments and jokes, shouting, and gestures toward other personnel will not be tolerated. Any occurrence will result
in immediate action with pessible dismissal of that employee.

Employees will be neatly dressed with badges or uniforms that identify them as employees of the contractor.

Responsibility for Work: The contractor shall properdy guard, protect, and take every reasonable precaution
necessary against damage or injury to all finished or partially finished work due to weathering action by the elements

or from any other cause, until the entire portion of their respective contract obligation is completed and accepted by
the City of Tempe. The contractor(s) shall rebuild, repair, restore, and make good ail injuries or damages to any
portion of the work before final acceptance st no cost to the City of Tempe. Partial payment for any completed
portion of work shall not release the contractor(s) from such responsibility.

Emplovees of the Contraetor: No one except authorized employees of the Contractor is allowed on the premises of
the City of Tempe. Contractor employees are NOT to be accompanied in their work area by acquaintances, family
members, assistants, or any other person unless said person is an authorized employee of the Contractor. Failure of
Contractor to meet this requirement will result in permanent removal of employee performing work at the City of
Tempe sites. The Contractor must, however, furnish the City a current employce register on the issuance of this
contract and updated every six -(6) months thereafter. This register must contain the Name, Social Security
Mumber, Phone Mumber, and Address.
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Scope

The City of Tempe (City) is seeking bids for printing and door-to-door delivery of door hangers to approximately 40,000
households (including apartmenis and condominiums) at any given time. Resultant contracts shall be for a period of two
{2} years with the option to extend for additional years per the Special Terms and Conditions of this Invitation for Bid

{IFB).

Award will be made on a group basis.
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Specifications

Quantity of Notices

The annual amount of door hangers for printing distribution will vary for each project. It is the responsibility of the
Contractor to identify the number of households (or apartments/condominiums) in the area designated for distribution. Areas
for distribution will be determined by the City.

Distribution Assnrance Plan

Bidders shall provide a Quality Assurance Plan to the City outlining the steps taken to assure 100% saturation of each area.

GROUP 1 - PRINTING OF DOOR HANGERS

Door Hangers

Door hangers shall be printed black and white.

Sizes are4.25"x 117 and 8.5" x 11" folded t0 4.25" x 117,
Hangers shall be printed with a 7 pt white text,

Each hanger shall be star punch.

Printing shall be one or two-sided ~ depending on job.

GROUP 2 — DOOR-TO-DOOR DELIVERY OF DOOR HANGERS
Contractor shall notify the designated City representative within five days upon completion of delivery. Listing confirmed

delivery shall be based upon industry acceptable standards. In addition, Contractor shall immediately inform the City of any
concerns, challenges or errors encountered during delivery.

Door-to-Door Delivery
Contractor must ensure that door hangers are scourely placed on the front doorknob or storm door frame. If front door
delivery is not possible, notices may be placed on the front gate. However, notices left on the gate or fences must be secured

and visible to residents. Placement of notice on garage doors in unacceptable. At no time may the notices delivered by the
Contractor be placed inside mailboxes or taped to the door, door frame, or any other part of the residential building.

Exclusgive Delivery

Contractor shall deliver City door-to-door hangers exclusive of any non-City materials.
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1.

Bid Questionnaire

List the contact information of the individual that will be assigned to this contract.

Joshua Sunshing 602-256-6400
MName Phone Mumber

Describe the method used to identify the number of households in a designated area.

In addition, to our 25+ years of door-to-door distribution experience, Freedom
Marketing utilized the most current data available from the United States Census Data,
the United States Postal Service Zip Code Data and the United States Postal Service
Carrier Route Data. FMC will purchase new data when it comes available.

Provide a sample Quality Assurance Plan.

No other distribution company takes Quality Control as seriously as Freedom Marketing
Corporation. We know that complete and saturated deliveries are important to the City of
Tempe and we go the extra mile to insure that you get the best possible distribution for all
of your materials,

A. Paper Designation — All paper is color coded prior to distribution so that Freadom
Marketing Corporation knows which crew is responsible for which specific materials.

B. Visual Verification — Quality Control Mangers visually verify that the delivery is
proceading as stated in the contract. Jobs are chacked for the correct distribution area,
area saturation and proper visual presentation on the doors.

C. GPS Verification — Most companies that employ GPS only track their crew
supervisors. The only information that is available is that someone drove down a specific
stret.

We have taken GPS tracking to the next level. ALL of our supervisors AND carriers are
tracked daily via GPS. Freedom Marketing Corporation is the ONLY company to offer
this COMPLETE GPS verification program. Throughout the delivery period, EACH
CARRIER AND CREW SUPERVISOR is tracked via GPS to further insure a complete
and accurate delivery.

In addition, each Quality Control Manager is tracked as they review the area(s). GPS
Reports can be provided at additional cost.

0. Area Audit — After each distribution is complete, supervisor maps are compared with
GPS maps to further analyze the distribution from the previous day.



4,

Bid Questionnaire {Cont.)

Provide three (3) references to whom you have provided similar services. List
their names, contact, phone number and a brief description of the services
provided.

A) Papa Johns International (Corporate) — Laz Amanatidis Ph: 678-938-2829
FMC provides the above client with design, print and distribution services for all
valley locations.

B) National Direct Marketing Network — Steve Fedeski Ph: 602-697-0218
FMC provides the above client with design, print and distribution services for a
variety of their clients.

C) City of Scottsdale — Erin Walsh Ph; 480-312.2355
FMC provides the above client with design, print and disiribution of public
meetings, notices, and events.



IFB Checklist For Submittals

/ One- (1} signed and complete original of the Bid response, including “Vendor's Bid Offer” (Form 201-B).
/ Three (3) additional bid responses.
i/ The Bid Questionnaire has been complated and included.

_ _//_ Price Information completed and included.

Nﬁ’h Any addendum(s) have been included.
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Company Name: [ ! ﬂﬂd Lo ; L\ i"'Lfo;ﬂé
CE SHEET

_GROUP  DESCRIPTION OF REQUIRED MATERIAL,  EXTENDED
NO. - SERVICEOR CGNSTRUCT!D . PRICE
L. Printing of Black and White Door Hangers
4.25" x 117, 7 pt white text, star punch, one side printing 1 Per 1,000 Si&_ 5 t_"j% !Dr_f_lb
4.25” x 117, 7 pt white text, star punch, two sided 1 Perlpo0 $5,3 s B3 %L
printing

B 1/2" x 11” folded to 4.25" x 117, 7 pt white text, star 1 Per1,000 8 IH,D{} 3 J"_-Hj, o
punch, one side printing

8 1/27 x 11" folded to 4.25" x 117, 7 pt white text, star 1 pert000 85 s |05 ol

punch, two sided printing

2. Door-To-Door Delivery of Door Hangers 1 Per 1,000 $ |95 % iQﬁ: 20

* Applicable Taxg,l_ %

* State correct jurisdiction to receive sales tax on the Vendor's Bid Offer. form CS-P201 (B) included in this
Invitation for Bid document.

Less prompt payments discount terms of =) % 1O days/ or Net _30_ days. {To apply after receipt and acceptance of an
itemized monthly statement.) For bid evaluation purposes, the City cannot utilize pricing discounts based upon payments
being made in less than 30 days from receipt of statement.

Ordering and Inveice Instructions

In order to facilitate internal control and accounting, each City Department will order and must be invoiced separately.
Monthly invoices must be segregared by City Department number and mailed or delivered directly to the City Customer
Department. For most materials, there will be between three - (3) and six - (6) ordering departments. At the time an order is
placed, the contracior must obtain the ordering depariment's cost center numbers for billing purposes.  The use of the
department's cost center numbers will be in addition to the purchase order number. Once a month, the contractor shall
sybmit a consolidated statement which shall iternize the inveice numbers, invoice date, invoice amounts, and the total
amount billed to Accounting. Discount offering will be based upon days from receipt of the consolidated monthly statement.
Invoice(s) shall not show previous balances.

Invoices shall include:

1. Listing Of All Delivery/Pickup Receipt Numbers Being Invoiced.
2. Total Cost Per Item.

3. Applicable Tax.

4. Payment Terms.

5. Blanket Purchase Order Number.
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Company Name: El:_ﬁe,dﬂca_mﬂr ket

PRICE SHEET

Invoices that do not follow the above minimum inveicing requirements will not be paid. Payment must be applied 1o
only invoices referenced on check/payment stub. The Cify reserves the right to bill contracted vendor for researching
invoices that have been paid, but not properly applied by vendor account receivables office.

Statement mailing address: City of Tempe
Accounting (see below for your contact)
P.O. Box 5002
Tempe, Arizona 85280
Accouniing Contacts: Cecilia Miller Letters A-C
Ramona Zapien Letters D-0
Penny Brophy Letters P-Z
{HTFE 3-2002)
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